CHAPTER 29

PUBLI C WORKS DEPARTMENT

STANDARD OPERATI NG PROCEDURES

500 BED FLEET HOSPI TAL
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500 BED FLEET HOSPI TAL
STANDARD OPERATI ONS PROCEDURES

PUBLI C WORKS DEPARTMENT
The standards and procedures outlined below are by no neans
i nclusive or a substitute for directives, instructions, and
manual s. The Public Works O ficer is responsible for insuring
that PWD staff and subordi nate personnel are aware of these
st andards and procedures and that they are inplenented.

A. MSSION: The Public Wrks Departnent (PWD) is responsible
for the adm nistration and managenment of:

1. All public works and engi neering services,
2. Operations and/or mai ntenance of facilities,
utilities,
and non-nedi cal properties.

3. Operations and mai ntenance of transportation,
construction, and material/weight handling equi pment.

4. Fire prevention and control.
5. Air operations.

6. Refuse, sewage, and hazardous waste collection and
di sposal

B. FUNCTI ONS:

1. Canp mmi ntenance.
(a) Engineering (planning and estimating).
(b) Work control.
(c) Shop support (scheduling and inspection).
(d) Energency service (Troubl e Desk).
(e) Central tool room (CTR)

2. Utilities.
(a) Electrical power generation and distribution.

(b) Plumbing, potable water, and waste water systens.



(c) Heating, ventilation, air-conditioning (HVAC),
refrigerat?gn.
3. Transportation.
(a) Operations.
(1) Dispatching and |icensing.
(2) Fuel storage and supply.
(3) Water supply.
(4) Refuse, sewage and hazardous waste collection
di sposal . and
(b)  Mai ntenance.
(1) Civil Engineering Support Equi pment (CESE).
(2) Cenerators.
(3) Non-nmedi cal equi pnment.
(4) Parts and tool room
4. Fire, Safety, and Air Operations.
(a) Fire prevention and control.
(b) Safety.
Cccupati onal Safety and Health (OSH).
(c) Air operations.
Forei gn object and debris (FOD) control.
C. PHYSI CAL DESCRI PTI ON:

1. Public Works Adm nistration.
(a) Location within the conpl ex:
(b) Sheltering.
Type: GP Tent.



Quantity: 1, shared.

(c) Material.

|OL:  PAOA, PAOB
PAO , PAQJ,
PMOB, PMOC,
PMOM,  PMOQ,
PMAE, PMCD,
PTOB, PTCC,
PTOM PTON,
PTOW PTOZ,
PTAK, PTAL,

Faciliti es Mai ntenance -

PTAA,
PTAM

PAQOD,
PAQL,
PMOF,
PMOU,
PMFE,
PTOF,
PTOQ,
PTAE,
PTAN

Bui | der

(a) Location within the conpl ex:

(b) Sheltering.

Type: Mai nt enance Tent

Quantity: 1, shared.

(c) Material.
| OL: BSS1 - BSSH
HVAC Shop.

(a) Location within the conpl ex:

(b) Sheltering.

Type: Mai nt enance Tent

Quantity: 1, shared.

(c) Material.
| OL:

PACF,
PAOM
PMOG,
PMOW
PMVFF,
PTOG,
PTOT,
PTAF,

Shop.

PAOG,
POAP,

PMOX,
PVRC,
PTCK,
PTQU,
PTAG



Utilities Maintenance Shop.
(a) Location within the conpl ex:
(b) Sheltering.
Type: Mai nt enance Tent
Quantity: 1, shared.
(c) Material.
| OL: CO1A-Cl4A, EO1A-E13A, EPS1-EPS6,
Cener at or Mai nt enance Shop.
(a) Location within the conpl ex:
(b) Sheltering.
Type: Mai nt enance Tent
Quantity: 1, shared.
(c) Material.

I OL: GMS1- G5, OXYA, OXYC, OXYE, OXYP

Transportation Operations.
(a) Location within the conpl ex:
(b) Sheltering.
Type: GP Tent
Quantity: 1, shared.
(c) Material.

PO1A- PATA

| OL:  CCEA, CEOG, CEO, CEOQ CEOT, CEOV, CEOW
CEQOY, CEOZ, CE1P-CE5P, CEAD, CEAG CEAl,

CEAJ, CEAK, CEAL, CEAM CEAY
Transportation Maintenance.
(a) Location within the conpl ex:
(b) Sheltering.

Type: Mai nt enance Tent



Quantity: 1, shared.
(c) Material.
| OL:  CCEA, CEOG, CEO, CEOQ, CEOI, CEOV, CEOW
CEOY, CEQOZ, CE1P-CE5P, CEAD, CEAG, CEAl,
CEAJ, CEAK, CEAL, CEAM CEAY
8. Base Fire Station.
(a) Location within the conpl ex:
(b) Sheltering.
Type: GP Tent
Quantity: 1, shared.
(c) Material:
| OL: BFOC, BFOE, BFOF, BFOV, HPOB, HPOC, MBFE
D. SPECI AL CONSI DERATI ONS:

1. Daily requirenents.
(a) Potable water: 26,000 gall ons.
(b) Fuel.
(1) Diesel: 8,300 gallons.
(2) Gasoline: 200 gall ons.

2. 10-mles maxi mum di stance from base to CINC-identified
supply point for potable water, fuel, refuse and sewage and
hazar dous waste di sposal.

3. Non-OF-13 personnel nust be cross assigned to augnent
PWD
capabilities during peak workl oad state, for non-traditional
PW
functions (i.e., air ops, comrunications, etc.).

E. WORKLOAD:
1. Steady state: Daily operations and mai ntenance

activities in all sub-functional areas for 12-hour work period
and a 12-hour duty section after working hours.



2. Peak state: In addition to the daily routine, one or
a
conbi nati on of the follow ng nay occur:

(a) Energency casualty repairs of utility system or
equi prment .

(b) Special details, i.e., air ops, conbat alert,
di saster ops, fire response, hazardous material/waste spil
response, etc.

(c) Additional workload related to PWfunctions
di rected
by higher authority w thout augnmenting resources.

F.  ORGANI ZATI ON:

1. Responsibility.
(a) Commanding O ficer. The Commanding O ficer (CO
I's

responsi ble for the overall physical condition of the canp and
wi Il assure that sufficient resources are avail able for the
operation and mai ntenance of facilities, utilities, and
transportati on equi pnent.

(b) Public Works Officer. The Public Wrks Oficer
(PVWO)
reports to the CO on all matters pertaining to the
adm ni stration
and operation of PWD.

(c) Assistant Public Works Officer. The APWO assists
t he
PWO in the acconplishnent of PWnission and is normally
responsi ble to the PWO for the day-to-day operation and

coordi nation of the organi zati onal conponents of the
departnment and for organi zation and training of special
details.

(d) Maintenance Division Director. The MDD is
responsi ble for the operation and mai nt enance of tents, | SOs,
el ectrical system plunbing system water distribution system
engi neering work control, and energency service, CIR, fire
preventi on and safety.

(e) Transportation Division Director. The TDD is
responsi ble for the operation and nai ntenance of all CESE and



MHE/ WHE i n accordance wi th NAVFAC P-300 and P-404, fuel and

wat er
supply, and refuse, sewage and hazardous waste collection and

di sposal

2. Organi zational chart. PW is divided into two (2)
divisions with a total of six (6) branches. (See TAB C.)



3. Staffing. The total strength of PWD including the PWO

I's
82.

(a) Criteria.

(1) Full conplinment of the departnment will be
required
during routine operations and nai ntenance.
(2) Personnel will be cross-trained in all sub-
functional areas.
(3) Four watch sections will be established.
(4) Fire control team functions, spill response,

di saster recovery, etc., nust be augnented by non-OF-13
per sonnel .

(b) Distribution.

FUNCTI ON SPEC/ RTG  RANK/ RATE NO.
PWO CEC 04 1
PWO CEC 02 1
APWO CE/ UT E7/9 2
SHOPS ENG NEER CcuU E9 1
MAI NTENANCE CHI EF CE/ UT E8 1
TRANSPORTATI ON CHI EF EQ CM E7 2
FI RE MARSHALL DC E6 1
BUI LDI NG TRADES BU E7 1
ADM N ASSI STANT YN E5/ 6 2
FACI LI TI ES E6/ E5/ E4/ E3/ Bel ow
SUPPORT BRANCH EA 1
BU 3 1 1 5
S 1 1 2
EN 1 1
VM 1 1 2
ET 1 1 2
ELECTRI CAL CE 3 3 1 2 9
PLUMBI NG HAVAC/ uT 7 8 2 8 25
REF BRANCH
OPERATI ONS BRANCH EO 1 2 3 3 9
MAI NTENANCE BRANCH CM 4 2 7 1 14
4. Assignnment by billet sequence code (See TAB A, Page
16).
5. Watch bill.
PW watch bill: (See TAB B, Page 18).



(a) Watch Section -

(b) Section Leader

(Petty O ficer of the Watch) -

(c) Assistant Section Leader/Duty Di spatcher -

(d) Duty Electrician - Duty CE - E4/5.

POOW - E5/ 6.
APOOW - E4/5.
(e) Duty Plunmber -
(f) Duty Driver -
(g) Duty Mechanic -
(h) Roving Patrol -
6. Special watch: NA
G TASKS:
TASK
1. MAI NTENANCE
DI VI SI ON

Duty UT - E4/5.
Duty EO - E3/4.
Duty CM - E4/5.

E3/ Bel ow.
METHOD
1.1 Operate and namnage the

utilities systemw thin
appl i cabl e NAVFACENGCOM
performance criteria.

1.2 Pl an, manage and
operat e
utility systens.

1.3 Schedul e shut-down tine
for equi pnent and
system
mai nt enance and
over haul
as approved by PWO.

1.4 Identify utility system
mai nt enance, repair,
construction and
alteration

requi renents.

1.5 Establish a preventive
mai nt enance i nspection
system (PM) I.A W



NAVFAC
MO- 322.

1.6 Monitor the efficiency
of
utility systenms and
equi pnment. Update
utility
i ne di agrans and
al l ocati on dat a.

1.7 Operate and maintain a
di vi sion tool room | AW

Central Tool Room Gui de
(See TAB C-9).

1.8 Provi de supervision for
canp assenbly and
di sassenbl y.
2. ELECTRI CAL 2.1 Operate al
BRANCH el ectrical /generating,

di stribution systens,
conponents, and

equi prment .
Responsi bl e for all
el ectrical equi pment
devi ces and systens

2.2 I nspect electrical
systems, fromthe
generators conponents,

and
equi pment. up to and
i ncludi ng receptacle
outl ets.

2.3 Provi de emergency
el ectrical
servicel/repair

as necessary.

2.4 Coor di nate and control
aIlscheduled el ectrical
out ages.
2.5 Rel ocat e power groups
aSnecessary . AW

10



3. PLUMBI NG HEATI NG
VENTI LATI ON, AIR
CONDI TI ONI NG BRANCH

equi prment .

operation

HVAC
pl umbi ng, al

condi ti oners,

wast e

and

4. FACILITIES
SUPPORT BRANCH

carpentry,

11

.1

Speci al

Consi der ati ons.

Operate heating and
ventilation air
conditioning system and
wat er and waste water

di stribution systens,
conponents, and

Responsi bl e for
and mai nt enance

Operate and nmaintain
and of all

water treatnent units.
systenms, air

heat ers.
I nspect all HVAC, water
and water treatnent

syst ems, conponents,
refrigeration units,

and equi pnent .

Moni t or water and waste
wat er alarm systens

and

provi de emergency
services/repair as
necessary. Notify
Preventive Medicine of
pot abl e or waste water
system di srupti on.

Coordi nate and contr ol

al |

scheduled utility

out ages.

Provide facility
Mai nt enance/ repair
in trades services
i.e., tentage,

pai nt, sheet netal,
wel di ng, and sim | ar



I AW

cont ai ners.

Any

t he

mat eri al

12

wor k. Responsi bl e for
repairs to w ndows,
doors, tentage

4.2 Performfacility PM
MO- 322. and | SO

4.3 Pr oducti on control:

Maj or repairs devel op
alterations require
detail ed shop execution
schedul es, approval of

PWO. assure that

and equi pnment are
effectively used and
reported agai nst proper
j ob order nunbers.

4.4 Per sonnel assignnent:
assure personnel are
effectively assigned to
perform work schedul es.

4.5 Mat eri al control:
assure
that material is
del i ver ed
to work sites as
schedul ed.
4.6 ldentify materi al
required

for all planned work.

4.7 Prepare job plans
i ncl udi ng manpower and
mat eri al cost



. TRANSPORTATI ON

5
mai nt enance/
file.

certification

DI VI SI ON

13

5.

5.

5.

5.

. 8

.9

.1

2

5

6

Recei ve, screen, and
classify all work
requests.

Mai ntai n technica
l'ibrary.

Mai nt ai n CESE
repair

Ensure CASE/M S records

are kept current by

regi stration and

di sposition of CESE,
IVHE,

and attachnents.

Supervi se, control and
coordi nate tasks as
assi gned and nai ntain
active VHE

I AW P- 300.

Est abl i sh di spatch

procedures to control

usage of assigned

equi pment and provi de

operators when
required.

Devel op a crane

test/certification
program

to ensure safe
operation

of all weight handling

equi pment (WHE). Refer
to

NAVFAC P- 300 for
detail ed

crane nonencl ature

descri pti on.

Establish a conplete

preventive mai ntenance
and

repair program (PM)
for



6.

OPERATI ONS
BRANCH

14

5.

7

all CESE and MHE.

Assign a "Yard Boss" to

enforce traffic control

t hrough the equi pment
yard

to ensure operator

mai nt enance procedures
are

perforned, cycle under-

used equi pnent, nonitor

refueling station and
wash

rack. Coordinate

equi pment awai ting
entry

into shops.

Assign a "Road Master"”
to

enforce traffic control

t hroughout the canmp and

ensure operator
conpl i ance

with safe driving

di rectives.

I mpl enent a license
operat or program for
sel ection, training,
qual i fication and
supervi si on of
oper at or s.

Pursue an aggressive

safety program for

protection of personnel

and governnent property

and assign an acci dent

i nvestigator to manage
t he

vehi cl e acci dent

i nvestigation program

Assign a collateral

equi page custodian to
control and manage both
tactical and conponent
col | ateral equi page.

Provi de personnel to



7.

MAI NTENANCE
BRANCH

15

establish and work the
tire shop.

Provi de fuel service to
stati onary equi pnment.

Schedul e drivers and
CESE

to nmeet supply and

di sposal requirenents
of

pot abl e water and
sewage.

Schedul e drivers and
CESE
to nmeet refuse and
hazar dous wast e
col | ection
and di sposal
requi renents.

Provi de crane and
ri ggi ng
servi ce.

Provi de on-site PM for
stati onary equi pnent.

Manage POL usage,
st ock,
and resupply.

Provide POL service to
stationary CESE.

Maintain repair parts
accountability, control
| OLs, and techni cal
manual s.

Establish a safe and
functional battery
shop.

Operate and nmaintain
t ool
room accountability.

Provi de personnel and
techni cal support for



8.

FI RE DEPARTMENT

16

7.

8.

8.

8.

8

.1

2

3

t he
tire shop.

Assi gn personnel for
field
service repairs.

Respond to any of the
foll ow ng but not all
i nclusive list of
ener genci es:

- Fire.

- Accidents involving
aut onobi | es,
cranes,
or heavy equi prment.

- Any acci dent
causi ng
potential hazard.

- Any energency
requiring the use

of
| adders.
- Any ot her incident
t hat m ght be
alleviated by Fire
Di vi si on action
(i.e.,

snmoke snmel |,
el ectrical arcing
downed or exposed

wire).
Request anbul ance
response
when i ncident so
requires.

Provi de and maintain
suitable fire apparatus
for all helicopter

t ake-
of fs and | andi ngs | AW
NAVAI R 00- 80R- 14.

Charge, distribute, and
maintain a fire



17

.10

.11

.12

extingui sher | ocation
pl an

for all classes of fire

exti ngui shers.

Conduct fire fighting,
prevention and
i nspection
training for al
per sonnel
as required.

Conduct fire prevention
i nspections I.A W
Fl eet
Hospital Fire
Regul ati ons.

Conduct safety
i nspections.

Executes the prograns
and
policies of PWD and
ot her
hi gher authorities
relating to safety on a
dai |l y basis.

Directs and coordi nates
saf ety measures during
servi ces operations and
mai nt enance functions.

Directs safety

i nspection
servi ces, enforces
corrective neasures of

al |
deficiencies are done
correctly and tinmely.
Conducts safety
training.

Provi des assi stance
duri ng

air operations, ensures

helipad is al ways cl ear
of

FOD.
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TAB A

ASSI GNVENT BY BI LLET SEQUENCE CODE

BILLET # TITLE DES/ RATE RANK
11029 Public Works Officer 5100 0-4
11049 Public Works 5100 0-2
11019 Shops Engi neer 0000/ UC E-9
11039 Adm n. Assi st ant 0000/ YN E-6
11059 Adm n. Assi st ant 0000/ YN E-5
11079 Mai nt enance Supv. 0000/ UT E-8
11099 Mai nt enance Asst. 0000/ UT E-6
11101 Mai nt enance Asst. 0000/ UT E-6
11103 Mai nt enance Asst. 0000/ UT E-6
11119 Bui | di ng Tr ades 0000/ BU E-7
11139 Bui | di ng Tr ades 0000/ BU E-6
11159 Car pent er Shop 0000/ BU E-6
11179 Car pent er Shop 0000/ BU E-5
11199 Car pent er Shop 0000/ BU E-4
11219 Vehi cl e Equi p. Repair 0000/ CM E-4
11221 Vehi cl e Equi p. Repair 0000/ CM E-4
11239 Support Shop 0000/ CM E-4
11259 Metal Trades 0000/ UT E-6
11279 Pl unmbi ng 0000/ UT E-5
11299 Pl unmbi ng 0000/ UT E-3
11319 Wel di ng 0000/ SW E-6
11339 Wel di ng 0000/ SW E-4
11359 Emerg. Services 0000/ CE E-6
11379 Emerg. Services 0000/ UT E-5
11399 El ectrical Shop 0000/ CE E-7
11419 AC/ Refrig. Shop 0000/ UT E-6
11439 AC/ Refrig. Shop 0000/ UT E-5
11459 AC/ Refrig. Shop 0000/ UT E-3
11479 El ectrician 0000/ CE E-4
11499 El ectrician 0000/ CE E-3
11501 El ectrician 0000/ CE E-3
11503 El ectrician 0000/ CE E-3
11505 El ectrician 0000/ CE E-3
11519 Conmuni cat i ons 0000/ CE E-5
11521 Conmuni cat i ons 0000/ CE E-5
11539 Conmuni cat i ons 0000/ CE E-5
11559 Roads and Grounds 0000/ EO E-5
11579 Ref use and Di sposal 0000/ EO E-5
11599 Ref use and Di sposal 0000/ EO E-3
11619 Pest Contr ol 0000/ UT E-5
11659 Power Pl ant 0000/ CE E-5
11679 Power Pl ant 0000/ CE E-3
11699 Power Pl ant 0000/ EN E-6

19



BI LLET # TITLE DES/ RATE RANK

11719 Power Pl ant 0000/ CM E-5
11739 Power Pl ant 0000/ CM E-4
11759 Boil er Crew 0000/ UT E-6
11779 Boil er Crew 0000/ UT E-5
11799 Di stribution 0000/ UT E-7
11819 Power Line Crew 0000/ CE E-6
11839 Power Line Crew 0000/ CE E-5
11841 Power Line Crew 0000/ CE E-5
11859 Power Line Crew 0000/ CE E-4
11879 Power Line Crew 0000/ CE E-3
11899 Wat er Sewer Treat nent 0000/ UT E-6
11919 Wat er Sewer Treat nent 0000/ UT E-4
11939 Wat er Sewer Treat nent 0000/ UT E-3
11941 Wat er Sewer Treat nent 0000/ UT E-3
11959 Transportation 0000/ EO E-7
11979 Di spat cher 0000/ EO E-6
11999 Driver 0000/ EO E-4
12001 Driver 0000/ EO E-4
12003 Driver 0000/ EO E-4
12019 Driver 0000/ EO E-3
12039 Equi pnent Mai nt enance 0000/ CM E-7
12059 | nspection 0000/ CM E-6
12079 Vehi cl e Equi p. Repair 0000/ CM E-6
12081 Vehi cl e Equi p. Repair 0000/ CM E-6
12083 Vehi cl e Equi p. Repair 0000/ CM E-6
12099 Vehi cl e Equi p. Repair 0000/ CM E-5
12119 Vehi cl e Equi p. Repair 0000/ CM E-4
12121 Vehi cl e Equi p. Repair 0000/ CM E-4
12139 Support Shop 0000/ CM E-4
12159 Support Shop 0000/ CM E-3
12179 Support Shop 0000/ EO E-3
12199 | nspections 0000/ BU E-6
12219 Eng. and PE 0000/ EA E-6
12239 N.O, Pl ant Supv. 0000/ WM E-6
12259 N.O, Pl ant Oper at or 0000/ MM E-5
12279 Conmuni cat i ons 0000/ ET E-5
12299 Conmuni cat i ons 0000/ ET E-4
12319 Fire Marshal 0000/ DC E-6

20



TAB B
PUBLI C WORKS WATCH BI LL

A. PURPOSE: To establish PWD operations beyond 12-hour work
day.

B. DEFINITION: The PWD watch bill will be nmaintained

i ndependent fromthe routine Command Watch Bill. The Duty
Section Leader (POOW however, reports to the Command Duty
O ficer.

1. Four duty sections will be established.
2. Hazardous waste spill response teamw |l be maintained
separately.
3. Contingency teans will be nmaintained as needed.
4. fFire station watch will be an integral responsibility
0

t he duty section.

5. Duty fire captain will be on call status at all tinmes.
The fire teamw ||l be maintained by assigned personnel from
departﬁthts on rotation basis.

6. Section | eader (POOW (E6) is responsible for al
facility/utility/equiprment after normal working hours. Serves
a backﬁs for fire marshall

7. Assistant Section Leader (APOOW and Duty Di spatcher
i's reségﬁ%ible for coordinating all activities, dispatching
vehi cl es after normal worki ng hours and mmi ntaining the
fol |l owi ng:

(a) Duty Log Book.

(b) Trouble Call Log.

(c) Recall Bill.

(d) Locator Log/Wakeup Log.

(e) Fire Bill.

21



(f) Hazardous Waste Spill Bill.
(g) Contingency Bill.

(h) Vehicle Dispatch Log.
8. Roving Patrol (E3) wll:

a. Provide area fire, security, and utility
surveill ance
reporting hourly to APOOW

b. Take readings and nmake | og entries of critical
fuel /tenperature gauges as designated by Duty CE/ UT.

9. Duty Electrician (CE) will acconplish work as assigned
and will be on call after 2100 hourly services as a fire team
menber when directed.

10. Duty Uilitiesman (UT) will acconplish work as
assi gned
and will be on call after 2100, serves as a fire team nember
when
di rect ed.

11. Duty Mechanic (CM will acconplish work detail and
wi | |
provi de energency equi pnent repair.

12. Duty Driver (EO) will provide services as required.

22



TAB B

WATCH BI LL
SECTI ON |
Billet Rat e/ Rank Remar ks
12319 DC1 Fi re Marshal
11419 uTl POOW
11179 BU2 APOOW
11379 ur2 Duty UT
11221 CM3 Duty CM
11659 CE2 Duty CE
12001 EQ3 Duty Driver
11259 uTl Fire Capt
12121 CMVB Fire Team
12179 EOCN Fire Team
12159 CMCN Fire Team
12259 MR Fire Team
11299 UTCN Fire Team
11499 CECN Fire Team
11859 CE3 Rovi ng Patr ol

23



TAB B

WATCH BI LL
SECTI ON 11
Billet Rat e/ Rank Remar ks
11019 CE1l POOW
12279 ET2 APOOW
11379 ur2 Duty UT
11239 CM3 Duty CM
11839 CE2 Duty CE
11999 EQ3 Duty Driver
11139 BU1 Fire Capt
12299 ET3 Fire Team
12019 EOCN Fire Team
11219 CMVB Fire Team
11459 UTCN Fire Team
12139 CMVB Fire Team
11501 CECN Fire Team
11199 BU3 Rovi ng Patr ol
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TAB B

WATCH BI LL
SECTION |11
Billet Rat e/ Rank Remar ks
12059 CML POOW
11521 CE2 APOOW
11619 ur2 Duty UT
12099 o\Y/4 Duty CM
11841 CE2 Duty CE
11559 EQ2 Duty Driver
11319 SwW Fire Capt
11739 CMVB Fire Team
11599 EOCN Fire Team
11679 CECN Fire Team
11939 UTCN Fire Team
11339 SWB Fire Team
11503 CECN Fire Team
11919 ur3 Rovi ng Patr ol

25



TAB B

WATCH BI LL
SECTION |V
Billet Rat e/ Rank Remar ks
12199 BU1 POOW
11779 ur2 APOOW
11279 ur2 Duty UT
11719 o\Y/4 Duty CM
11519 CE2 Duty CE
11579 EQ2 Duty Driver
11699 EN1 Fire Capt
12119 CMVB Fire Team
12003 EC3 Fire Team
11879 CECN Fire Team
11941 UTCN Fire Team
11539 ET2 Fire Team
11505 CECN Fire Team
11479 CE3 Rovi ng Patr ol

26



TAB C
STANDARD OPERATI NG PROCEDURES

| NDEX
NUMBER TITLE PAGE
C1 WORK CLASSI FI CATI ON 25
C2 I NSPECTI ON PROGRAM 29
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TAB C- 1
WORK CLASSI FI CATI ON
A. PURPOSE: To provide a nethod to prioritize service work.
B. DEFI NI Tl ON:

1. Work is classified into three categories depending on
urgency, duration and repetitive nature: emergency/service
wor k,
specific job orders and standing job orders.

2. Al work requiring i nmediate action or any m nor work
requiring less that 16 man hours and $100 in nmaterial costs
for

accomplishment is classified as emergency/service worKk.

C. EQUI PMENT, SUPPLIES, AND FORMS REQUI RED: N A.

D. CRITERIA: NA
E. STEPS:

1. When work is of an energency nature, the requestor
will:

(a) Report the problemto the trouble desk.
(b) Provide the follow ng information:
(1) Name, tel ephone nunber, and rate.
(2) Urgency of requirenent.
(3) Location of trouble.
(4) Nature of requirenment (work description).
(c) Ask for the service call nunmber assigned.
(d) Sign the conpleted service chit to indicate that
(S satisfigg that the work has been acconplished.
2. The Trouble Desk wll:

(a) Collect the information required by the service
chit.
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(b) Provide the requestor with the service call

identification nunber assigned fromthe service call |og book.
In the identification nunmber, the first digit shall indicate
t he

| ast digit of the current fiscal year and the remaining digits
shall give the chronol ogical order in which the chit was
i ssued.
For example, the fifty-second chit issued in FY 87 would have
t he
foll owi ng nunmber: 7/52.

(c) Conplete five copies of the service chit and
ent er
the information required in the service call |og.

(d) Forward all copies of the chit to the Maintenance
Chi ef for review and approval. |In case of energency,
i mmedi ately
notify the appropriate shop or individuals prior to conpleting
the chit.

(e) On conpletion of the emergency/service work,
revi ew
the chit
(f) Sign the conpleted service chit to indicate that
he
is satisfied that the work has been acconpli shed.
3. The Maintenance Chief wll:
(a) Review requested work for accuracy and
conpl et eness
of information.

(b) If service chit is beyond the scope of service

wor k

or is not of enmergency nature, forward it to the P&E section
for

devel opnent of a job order. If the chit is for construction
or

alteration work, forward the chit to the requestor (via the

troubl e desk for cancellation) indicating that the requested
wor k

is beyond the scope of a service call and requires the
initiation

of a work request.

(c) If the chit qualifies as service work, authorize
accomplishnment by initialing the service chit and forward to

29



t he
appropriate shop for acconplishnment.

(d) When work is conpleted and signed by the
cust oner,
review the conpleted chit and forward to the trouble desk.
4. The Shop Supervisor wll:

(a) On receipt of a service chit fromthe Maintenance

Chief, integrate the work into the shop schedul e as work | oad
permts and the priority (emergency/routine) of the job
di ct at es.
(b) Insure all service chits are signed by the
request or
(or senior individual present) prior to returning themto the

Mai nt enance Chi ef.
5. CMO shall review the trouble call |og weekly.

6. When work is a routine nature, the requestor wll:
(a) Initiate a work request by conpleting blocks 1
t hrough 8 of work request and submtting it to his
Depart nent Head t hrough the normal chain of command.

(b) The Departnment Head will screen the work request
for
need and accuracy. Sign and date bl ock 10, retain one copy
for

his files, and forward the renmaining copies to the M ntenance
Chi ef .

7. The Mai ntenance Chief wll:

Cbtain a rough estimate of the work fromthe P/ E
section of Canp Maintenance and enter in block 13 of work
request.

8. The CMO will review work request and conpl ete bl ocks
15,
16, and 17 of the work request and return to the Maintenance
Chi ef .

9. The Mai ntenance Chief wll:

(a) Al work requiring over 16 man-hours shall be
consi dered a Specific Job Order and shall be identified by the
foll owing code: MCD- XXX-YY, In which XXX is the chronol ogi cal
order in which the work request was received and YY is the

fiscal
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year.

(b) Forward one copy of the work request to the
request or
in order to provide feedback on action take.

(c) Direct conpletion of the planning and estimating
wor k
utilizing the Cost Estimating Form and the Work
Aut hori zation/ Esti mate Form
(d) Review the planning and estimating work and bil
of

mat eri al when conpl eted. When satisfied, sign block 23 of the
Wor k Aut hori zation/ Esti mte Form

(e) Submt a copy of the bill of material (BM and

al |
NAVSUP Form 1250's to the Supply Departnment for materi al
procurenent. See TAB C-4 for material nmanagenent details.

(f) Place on Job Requirenents and Status Chart. The
chart shall serve as a visual display of the status of al
specific and standing job orders. It shall be |ocated for

easy
reference by managenent personnel and shop supervisors. Al
known job orders shall be entered and remain until conpleted
or

cancelled. The chart shall contain the follow ng information:
(1) Job order nunber.
(2) Description.
(3) P&E conpl etion date.
(4) Material ordered date.
(5) Material received date.
(6) Planned start date.
(7) Planned conpl etion date.
(8) Estimted cost.
(9) Estimted man-hours (by shop).
(10) Renarks.

10. Upon receipt of materials, scheduled job for
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accompl i shnment .

11. Standing job orders (SJO s) shall be witten for al

wor k

that is highly repetitive in nature. Each SJO should include
an

exact description of the work to be acconplished and a clearly

specified frequency cycle. The canp's standing job order
file,

once established, should be a continuous program which is not

affected by battalion turnovers. Follow ng work i s not

consi dered appropriate for standing job order: plaques, nount-
out

boxes, footlockers, road signs, and grade stakes. The

Mai nt enance Chi ef should nmake periodic reviews of the existing

standi ng jobs and revise, update, and del ete/add new jobs as

necessary.

F. RESPONSI BI LI TY: N/ A
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TAB C-2
I NSPECTI ON  PROGRAM

A. PURPOSE: To provide guidelines for a systemati c,
conti nuous

i nspection program The followi ng types of inspections

constitute the core of this program

B. DEFI N TI ON:

1. Control inspection is the process of inspecting al
canp
facilities to determ ne the mai ntenance work | oad which wll
be
required during the deploynment to preserve or inmprove the
condition of canmp structures and property.

2. Dynam c Equi pnrent | nspection/ Service (DEIS) is
i nt ended
to reduce the breakdown and requisite repair to designated
dynam c equi pnent. This inspection is a systematic and
periodic
exam nation, lubrication, and m nor adjustnment of dynamc
equi pmrent. The scope of servicing involves duties such as
oi ling, greasing, cleaning, and tightening, which prevent
accel erated deterioration. Any work beyond this level is to
be
accompl i shed through initiation of a service chit or work
request as appropri ate.

3. The operator's inspection consists of exani nation,
| ubrication and m nor adjustnents. Operator inspection of
constantly attended equipnent is simlar to DEI'S but perfornmed
by
the operators as part of their day-to-day responsibilities.

C. EQUI PMENT, SUPPLIES, AND FORMS REQUI RED: N A

D. CRITERIA: NA
E. STEPS:

1. The Inspection Branch shall be responsible for
conducti ng
a control inspection within the first 30 days of the
depl oynent
and wi || :

(a) Ildentify each facility by nunmber and area
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desi gnati on.

(b) Prepare an inspection schedule including facility
nunber, category code and descri ption.

(c) Inspect facility on schedul ed dates. Record
condition on an Inspector's Report. Enter conplete
details, including cost estimate, of work required to correct
defi ci enci es.
(d) Forward the conpleted reports to PWO, with a copy
to

the appropriate facility history jacket.

(e) Based on the results of the inspection, the PW
shal |
prepare a list of deficiencies in priority order to be
corrected
during the course of the depl oynent.

2. The Inspection Branch is responsible for DEIS and
will:

(a) Inventory all dynam c equi pment that neets the
following criteria:

(1) Would inpair the operational efficiency of the
unit should a breakdown occur.

(2) Would present a safety hazard in the event of
br eakdown or damage.

(3) Are nore cost effective to repair than
repl ace.

(4) Require a long lead time to replace or procure
repair parts.

(b) Review manufacturer's brochures to determ ne the
requi red routi ne nmai ntenance.

(c) Prepare a DEIS check-off card for each
pi ece of dynam c equi pnent to be used by the inspection team
(1 CE and 1 UT).

(d) Update the mmi ntenance pl an.

(e) Evaluate the inspector's reports and initiate any
required corrective action.

(f) DEIS check-off cards will not be discarded
or destroyed when new cards are required. The new card w ||
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be
stapled to the front of the old DEIS card to show a conti nuous
record of inspection/service for each piece of equipnent.

(g) The PWO will conduct periodic random checks of
t he
DEI'S. These checks will consist of visual inspection and

verification of work.

F. RESPONSI Bl LI TY: N/ A.
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TAB C-3
JOB SCHEDULI NG

A. PURPOSE: To provide guidelines for deliberating
schedul i ng
wor K.

B. DEFINTION: Job scheduling will consist of a weekly
mai nt enance pl anni ng nmeeting and a sem -nonthly shop | oad plan

neeting. It is designed to permt advance planning by the
shops

for all work except energency/service. DEIS generated work
and

wor k aut hori zed under standing job orders will also be
schedul ed.

C. EQUI PMENT, SUPPLIES, AND FORMS REQUI RED: N A.

D. CRITERIA: NA
E. STEPS:

1. A Miintenance Planning Meeting shall be held each
week.
The attendees include the PWO, Maintenance Chief, and Shop
Supervisors. The purpose of this nmeeting is to schedul e the
wor k
of the canp maintenance force. Shop |oading for the follow ng
week wi |l be discussed and finalized at this tine.

2. A Shop Load Plan Meeting shall be held twice nonthly.

The Manpower Availability Sunmary and the Shop Load

Pl ans shall be prepared in advance by the Canp

Mai nt enance Schedul ing Branch and submtted for review and
approval by the PWO.

3. The Manpower Availability Summary shall be
prepared by the Maintenance Chief to aid in the preparation of
the shop | oad plan by providing projections of expected
manpower
availability by rate.

(a) Block 1: Current shop manpower available by rate
(Current On-Board).

(b) Block 2: Anticipated gains or |osses during the
upcom ng nont h.
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(c) Block 3: Average personnel available for the
period.
Sum of Bl ocks 1 and 2.
(d) Block 4: Block 3 x working days in period.

(e) Blocks 5 and 6: Estimated nunber of man-days

devot ed

to supervision and project support, based on historical data
and

trends and nodified by anticipated changes or nmanagenent
actions.

(f) Block 7: Man days involved in schedul ed
depl oynment | eave.

(g) Block 8: Estimted man-days involved in general
adm ni strative matters, sick call, dental recall and schedul ed
training evolutions including safety | ectures.

(h) Block 9: Sum of blocks 5 through 8.

(i) Block 10: Man-days allocated to specific job
or ders.

(j) Block 11: Man-days allocated to standing job
or ders.

(k) Block 12: Man-days allocated to
ener gency/ service
wor k based on historical data.

(') Block 13: Sum of blocks 10 through 12. Conpare
to
bl ock 4 m nus bl ock 9.

4. Shop Load Pl an-Specific Job Orders will be
prepared as foll ows:

(a) Jobs will be listed in blocks 1 and 2 in
descendi ng
order of priority.

(b) Blocks 3 through 7 indicate desire utilization of
manpower based on priority of project, man-hours required to
conplete a job, and manpower availability.

(c) Block 8 indicates the planned start date.

(d) Block 9 indicates the cunul ative man-days

expended to
dat e.
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(e) Block 10 indicates the total estimted man-days
for
the specific job orders.

(f) Block 11 is utilized to note work assigned to
ot her
conpanies if priority and availability of shop personnel wll
not

permt conpletion within an acceptable time frane.

5. Shop | oad Pl an-Standi ng Job Orders will be
prepared as foll ows:

(a) List all standing job orders with a brief
narrative
description in blocks 1 and 2.
(b) Blocks 3 through 8 indicate planned utilization
of

manpower .

(c) Block 9 indicates the cunul ative man-days expended

to
dat e.
6. In order for nmanagenent to evaluate the effectiveness
estimati ng and manpower utilization and to remain informed on

t he
overall performance of the shops, the shop |oad plan shall be
annotated at the end of each reporting period to indicate

act ual

start and end dates and productive | abor expended on each job

order. In addition, the Manpower Availability Summary/Work
Pl an

Sunmary shall be annotated to reflect actual man-days
achi eved,

i ncludi ng the percentage breakdown. Target percentages are
20%

ener gency/ servi ce work, 30% standing job orders, and 50%
specific

j ob orders. One copy of each annotated form shall be
f or war ded

to PWO, and one each shall be retained by the Maintenance
Chi ef .

7. Total actual productive nman-days expended for canmp
mai nt enance (block 13) shall be charged as direct |abor and
reported on the operations SITREP as Job Order XXX-400, canp
mai nt enance.
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8. Since maintenance is an ongoing process, all records
of
specific jobs, standing jobs, and service calls are to be
retained in their respective facility/equi pment history
j acket .

F. RESPONSIBILITY: N A
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TAB C-4
MATERI AL MANAGEMENT

A. PURPOSE: To identify responsibility for the planning and

estimating of all material requirenents, the drafting of BM s,

the initiation of NAVSUP Forms 1250 and the accounting of a
Canp

Mai nt enance 1250 | og.

B. DEFINITION:. N A

EQUI PMENT, SUPPLI ES, AND FORMS REQUI RED: N A.

C
D. CRITERIA: NA
E STEPS:

1. The Canp Mai ntenance 1250 log will contain information
that can be used to establish a reliable budget for the Canp
Mai nt enance program It wll include:

(a) Requisition nunber.
(b) Line itemdescription.
(c) Estimted cost.

(d) Actual cost.

(e) Balance on hand.

(f) Julian date material received.

(g) Pipeline dollars.

2. Material will be ordered on a Form 1250 as outlined in
TAB J. The Material Expediter will establish an index file
usi ng
a copy of the BM supplied by the Canp Mai ntenance Chief. The
sanme guidelines as established for project materials will be
used
by the Material Liaison Ofice in the staging and control of
canp

mai nt enance materi al s.

3. Upon conpletion of the job order, the green copy of
t he
conpl eted Form 1250, BM s and other rel ated paperwork wll be
filed in the facility history jacket for historical purposes.
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4. The PWO or the Canp Mai ntenance Chief are the only
i ndi vidual s authorized to transfer material from one job order
to
anot her once the material is stage in MO

F. RESPONSI BI LI TY: N A
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TAB C-5
ELECTRI CAL PONER CONTI NGENCY

A. PURPOSE: To establish general procedures to adm nister
generator failures.

B. DEFINITION:. N A

C. EQUI PMENT, SUPPLIES, AND FORMS REQUI RED: N A.

D. CRITERI A

1. Medical core and other priority functional areas
conti nue
to operate.

2. Functional priority within the Fleet Hospital conplex
IS
est abl i shed.

E. STEPS:

1. Upon receipt of report, trouble deck dispatches
el ectrical/generator repair crew to energency site.

2. |f back-up generator is not in operation, activate,

and
notify users.

3. Disconnect disabl ed generator, diagnose problem and
execute repair if within capability.

4. |If problemis beyond organic capability CASREP unit
and
requi sition i medi ate replacenent through supply departnent.

5. Substitute a generator froman area of lower critica
priority 1AW TAB D- 13.

6. Notify users when tenporary back-up power is in place.

F. RESPONSI BI LI TY:

1. Senior PO in functional areas affected.

2. Electrical branch supervisor.
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TAB C-6
POTABLE WATER CONTI NGENCY

A. PURPOSE: To establish general procedures to inplenent
enmer gency service.

B. DEFINITION:. N A

C. EQUI PMENT, SUPPLIES, AND FORMS REQUI RED: N A.

D. CRITERI A

1. Medical Core and other priority functional areas
conti nue
to operate.

2. Functional priority within the Fleet Hospital conplex

is
est abl i shed.

E. STEPS:

1. Upon receipt of report, trouble desk dispatches
pl unmbi ng
repair crew to emergency site.

2. Diagnose problem and execute repair if within
capability.

3. If problemis beyond repair, notify Preventive
Medi ci ne
and substitute a BCH or MUM from an area of |lower critical
priority | AW TABs D- 14.

4. Notify users when service is restored.

F. RESPONSI BI LI TY:

1. Senior PO in functional area affected.

2. Utilities branch supervisor.

43



TAB C-7
VEHI CLE ASSI GNMENT
A. PURPOSE: To establish vehicle assignnment procedures.
B. DEFINITION:. The PWO will asngn vehi cl es/ equi pnent to
eac

requi renment through the operations section - dispatcher. The
cat egories of autonotive vehicle assignnments are:

1. Class "A" Dispatch. The exclusive assignhnent of a
vehicle to an individual, made only when authorized by the CO

2. Class "B" Dispatch. The recurring assignnent of the
same
vehicle to a departnent for the effective conduct of business.

3. Class "C" Dispatch. Also known as Mot or Pool;
assi gnnments on an as-needed basis for authorized daily or
i ndi vidual trips.

(a) On-call service. Operators and equi pment are
assigned fromthe equi pmrent pool to fill requests.

(b) U-drive-it dispatch. Pool vehicles are nade
avai l abl e for operation by the user.

(c) Taxi-service. Vehicles are normally dispatched
on a
first-come, first-serve basis.

(d) Schedul ed service this is normally a shuttle bus
or

| oop-type service which provides intra-base personnel
nmovenent .

4. Construction equi pment. Assignnent of construction/
mat eri al - handl i ng equi pnent, etc., is usually assigned to a
j ob
or office and dispatched with an operator fromthe equi pnent
pool .

5. Assignment of vehicles will be | AW NAVFAC P-404.
C. EQUI PMENT, SUPPLIES, AND REQUI RED FORMS: N A

D. CRITERI A:

1. When assigning equi pnment apply the follow ng criteri a:
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(a) Permanently assign the fewest vehicles necessary
acconplishtgonnitnﬁnts.
_ (b) Match equi pment type, size, and capacity with the
J 0b- (c) Assign equipnment only to jobs that be acconpli shed
safely.

(d) Class B assignnment shall not be made if it is
possi bl e to use pool vehicles.

(e) PWO w Il approve all Class A and B assignnents.

(f) Class B vehicle assignnments shall be frequently
reviewed to ensure that vehicles requirenents remain valid.

(g) Vehicle pools provide the operations section
maxi mum
control over equipnent and ensure efficient and econom cal
vehi cl e use.
E. STEPS:
1. Custonmer requests vehicle from di spatcher by
t el ephone,

wal k-in or in witing. Requestor indicates:

(a) Tinme and date required.

(b) Description of the job requirenent.

2. Dispatcher establishes quantity/type best suited to

fill
request utilizing Status Board and/or Di spatch Log.
Di spat cher:

(a) Establishes priorities of service and advances
requester.

(b) Updates Dispatch Log.
3. Requester checks out equi pnent.

4. Dispatcher dispatches equi pnent | AW di spatchi ng
pr ocedur e.

F. RESPONSI Bl LI TY:
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A W ON

PWO.
Transportation director.
Operati on supervi sor.

Di spat cher.
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TAB C-8
VEHI CLE/ EQUI PMENT DI SPATCHI NG

A. PURPOSE: To establish procedures for dispatching
vehi cl es.

B. DEFI N TI ON:

1. Equipnment Status Board. A list of all vehicles/CESE
assigned to the Fleet Hospital showi ng current status in color
codes.

(a) Black - In service, operational
(b) Red - Deadline.

(c) Green - Pending replacenent (shipnment, excess,
di sposal).

(d) Orange - Equi pnment ordered into the activity.
(e) Blue - Detached, borrowed, | oaned.
2. Dispatch Log. The day-to-day record of all vehicles
and

equi pment di spatched showi ng vehicle's operator and | ocati on,
equi pment avail able to be di spatched and schedul ed equi pnent.

3. Vehicl e/ Equi pnrent Request. Commonly called a trip
ticket; the only proper authorization formfor vehicles or
equi prment .

4. Daily PM Report. Comonly called the hard card,;
serves
as an operator's mai ntenance check list utilized for
transmtting
i nformati on about deficiencies defected by the operator during
i nspection or operation.

C. EQUI PMENT, SUPPLI ES, AND REQUI RED FORMS:

1 Equi pment St atus Board.

2 Di spatch Log.

3. DD Form 1370 - trip ticket.
4 NAVFAC 11260/ 4 - Hard card.
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5. Operator's Report of Mtor Vehicle Accident (SF-91).

6. U S. Government Operators License (SF-46) or NAVFAC
Form
11260/ 2.
D. CRITERIA:

1. Equi pnment resources are used efficiently and
ef fectively.

2. Current status and | ocation of assigned equi pment is
mai ntai ned in order to eval uate and schedul e requests for
equi pment and servi ces.

3. Equipnment is properly dispatched prior to each use.

4. Unsafe equipnment is not dispatched for use.

E. STEPS:
1. Request Procedure. Individuals requesting a U-drive
it
vehicle will submt a request to the dispatcher. The request
shoul d be delivered as nmuch in advance of the use as possible.
VWhen di spatcher receives a request he will schedul e the
equi prment .
2. Dispatching procedure. Each trip ticket nmust contain
t he
fol |l owi ng:

(a) Calendar date the equipnent is to be used.

(b) Type of equipnent as designated in the equi pnent

(c) Equi pmrent USN number or serial nunber.
(d) Organization to which the equi pment is assigned.
(e) Nanme of the equi pnent operator.
(f) Operator's signature.
3. After all required entries are nade on the trip ticket
and Di spatch Log, the trip ticket is furnished to the
oper at or.

Di spatcher will update the Equi pnent Status Board. An
Operator's
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Mai nt enance Form  SF91 nmust be provided with the trip ticket.

4. Operator nust performthe operator's naintenance and
conpl ete SF-91

5. Return procedures.

(a) Operator will fill in "in" mleage and hours and
note any relevant trip information in remarks section of the
trip
ticket.
(b) Operator will remove all trash, debris etc., from

t he equi pnent.

(c) The dispatcher will reviewthe trip ticket for
accuracy, and ensure that all required information has been
ent ered.

(d) The dispatcher will conplete Dispatch Log, update
the Status Board as necessary, and file the trip ticket for
future reference.

F. RESPONSI Bl LI TY:

PWO

Transportation director.

1
2
3. Operations supervisor.
4 Di spat cher

5

Oper at or.
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TAB C-9
CENTRAL TOOLROOM PROCEDURES

A. SCOPE. The Central Toolroom (CTR) manages that portion of

the Fleet Hospital TOA which consists of items such as hand
and

power tools, tradesman's tool kits and other special tools.

These assets require strict inventory managenment, maintenance
of

separate records for individual itens, schedul ed physi cal

i nventories, and schedul ed preventive mai ntenance. The nature
of

t hese assets being pilferable, easily convertible to personal
use

and, in general, expensive, dictates that a high |evel of

security measures and accountability procedures be instituted.

B. STAFFI NG AND TRAI NI NG.

1. Personnel. The follow ng recomended staff should be
identified and assigned as CTR personnel to ensure tinely and
sufficient training. A mnimmof two forklift operators is
recomended.

PO C: BU2
Count er man/ War ehousenan PO3/ SN
St or ekeeper ** SK2
PM: **
El ectri cal CE2/ 3
Smal | Engine, Gas Driven CM3/ CN
** Work will be preformed by personnel fromthe
appropriate
shops.
2. Training. Seabee Construction Battalion Training
( SCBT)
courses and/or factory training on the maintenance and repair
of

power tools (electric, pneumatic, and small gas engi ne driven)
are recommended for preventive maintenance (PM personnel.
NCTC s provi de SCBT courses and CESO coordi nates factory

t rai ni ng
in this area.

C. | NVENTORY MANAGEMENT

1. Records and Fil es.
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(a) NAVSUP Form 1114. A stock card shall be
mai nt ai ned
for each individual hand and power tool, and for all augnment
and
project tools. A NS 1114 will contain assenbly nunber,
PN/ NSN/ NI CN, noun nanme, unit of issue, |ocation, allowance
gquantity, and high and low limt for SIMitenms. The reverse

of

the form should be stanped with the follow ng colums "Date
Qut , "

"Date In," "Nanme/Card No.," "Ser. No.," and "Qy".
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(b) NAVSUP Form 1075. This formis optional but
recommended for all storeroomitens listed in the TOA It
serves
as a locator/inventory record and as a backup record of
st oreroom
itens.

(c) Kit Inventory List. This list is used for
I nvent ory
of tool kits. Two copies of Kit Inventory Lists should be
mai nt ai ned for each organic and augnent kit on board (e.g.,
for
25 Kit 19, 50 Kit list should be prepared). The follow ng
are
required files.

(1) Master Kit Inventory folders. One folder
containing the nost recent inventory per kit will be
mai nt ai ned
by the CTR kit custodian for all organic and augnment kits on
hand.

(2) Duplicate Kit Inventory Lists. A copy of
inventory list shall be provided inside each kit box. This
l'ist
is maintained by the custodian (CTR or crew | eader).

D. S| GNATURE AUTHORI ZATI ON CARD. This record identifies
t hose
i ndi viduals authorized to draw tools from CTR

E. CUSTODY FILE (NS 1250). This file contains the |oan-issue

NAVSUP 1250. NAVSUP 1250's are filed in al phabetic sequence
by

i ndividual's name within conpany/departnent/unit.

F. PREVENTI VE MAI NTENANCE CARD. A PM card shall be

mai nt al ned
for each power tool such as electric, pneumatic and gasoline
engi ne driven.

1. |Issue and Return Procedures.
(a) Issue. A properly prepared and approved NAVSUP
shal | docuﬁéﬁ? all issues of tools and tool kits.
(1) IEe requestor will conplete blocks 1, 2, 8,

12, 22, 24, 25, and 30 of the NS 1250.
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(2) The counterman will verify the approving
signature against the Signature Card File, make the issue,
conplete blocks 5 and 7 of the NAVSUP 1250, and obtain a

| egi bl e

recei pt signature. |f augnment or project tools are involved,
so

indicate in the "remarks" block. The yellow copy of the 1250
is

given to the requestor and the remaining copies forwarded to
t he

stock battery storekeeper for posting the |loan issue to the

reverse of the appropriate stock record card. The 1250, m nus

yell ow copy, is then returned to the counternman and pl aced in
t he

custody files.
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(3) For Tool Kit Issues. The requestor wll

submt a
properly prepared and approved 1250 to the CTR kit custodi an
who

will nmake the issue, file the green copy of the NAVSUP 1250 in
the appropriate Master Kit Inventory folder, provide the

copy to the reng?“J?Nand forward the 1250 (|l ess green and
copies) to the t%?llggunternan for filing in the custody file.
(b) Return.
(1) The counterman will inspect the returned tool
for cleanliness and serviceability, renmove the NAVSUP 1250
t he Cust ody Filétr%?d annotate block 29 of the NS 1250 with
date of return. t?% will then forward the pink copy to the
battery SK, attai%oﬁme green copy to the tool, and return the
remai nder to the requestor. Power tools should be delivered
t he PM shop for %?safety check prior to returning themto the
in

| ocation. The green copy of the NS 1250 may be renpved and
di scarded after the tool is returned to its location (green

copy
is not necessary if practice is to return itemto | ocation
i medi ately). Upon receipt of the pink copy, the record
keeper
wi Il post the date of return on the reverse of the appropriate
NAVSUP 1114, line out the loan issue entry, then discard the
pi nk
copy.
(2) For Tool Kit. |If the kit is returned with no
di screpanci es, renmove the green copy fromthe kit fol der and
return it to the custodian. He will take the green copy to
t he

counterman to obtain the NAVSUP 1250 from the custody file.
| f
shortages exist when the kit is returned, refer to shortages
procedure Para 4C. The kit will be accepted by CTR when
docunment ation of the deficiencies is conpleted. CTR then
becones
responsible for filling the kit with the itens ordered as they
are received.

(c) Lost or Broken Tools. Upon receipt of
notification
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that a custodian | ost or broke a tool, renmove the NAVSUP 1250

fromthe custodian file, annotate bl ock 29 "broken" or "lost"

whi chever is appropriate, then forward to the record keeper.
A

survey may be required as prescribed in Chapter 5*. The
record

keeper will post the issue to the front of the NAVSUP 1114 and

line out the corresponding line entry on the reverse. Process

t he NAVSUP 1250 for stock replenishnment. Follow the
procedur es

i n paragraph 9*** for augment/project tools. Forward the
survey

to the supply office, if applicable.

(d) Replenishment. PWD tools shall be maintained at
100% of the TOA al | owance.
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G PHYSI CAL | NVENTORY.

1. Schedul e and Frequency. The supply officer shal
promul gate an inventory schedule to commence with the hospital
inventory and thereafter to satisfy the criteria shown bel ow

A
written report of inventory conpletion shall be submtted to
t he
supply office.

(a) Tool kits will be inventoried biweekly.

(1) Inventory the kits in CTR custody at the tinme
of
i ssue and return, or as required.

(b) Inventory the CIR shelf itenms in accordance with
SI M non- SI M procedures and as otherwi se required. Wekly spot
inventories of 10 card to bin and 10 bin to card SIMitens
wi | |
be conducted by the CTR supervisor and a report made to the
Supply O ficer.

2. Tool Kit Inventory Procedures.

(a) Issued Kits. To ensure that tool kits are
mai nt ai ned
in the proper state of readiness, kits issued to users will be

i nspected and inventoried as prescribed by the cogni zant
custodi an and verified by the Branch Head, Division Chief.

The
CTR representative will conduct spot inventory of kits in the
field. Kit Inventory List will be used for the inventory and
properly annotated. Division Chiefs will submt a report of

conpletion to the Supply Oficer.

(b) CTR (in-house) kits. In lieu of bi-weekly and
nmont hly inventories of organic and augnent tool kits |ocated
in
the CTR, tool kits nmay be secured by boxcar seal (NSN
5340- 00-081-3381) immedi ately after inventory to satisfy the
inventory requirenent. A CTR "in-house" kit log will be
mai ntai ned listing tool kit number, boxcar or container serial
nunber, date of the inventory, all shortages with requisition
nunbers of shortages, and nane of the person who conducted the
inventory. The tool kit may al so be opened to perform
preventive

mai nt enance on power tools. In both instances, a new boxcar
seal
will be placed on the tool kit and another entry placed in the
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log listing the original inventory date, the date the new

boxcar
seal was placed on the tool kit, and the other informtion as
listed above. |If a tool kit is opened for any other reason,
an
i nventory nust be perfornmed before resealing the tool kit; or
inventories will be held in accordance with this instruction,

i f
the tool kit is to be left unseal ed.
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(c) Tool Kit Shortages. AlIl shortages will be
docunmented on a NAVSUP 1250 prepared as follows:

(1) Crew | eader/custodian. Prepare the NAVSUP

1250
for all shortages indicated on the inventory list. A NAVSUP
1250
will not be prepared for shortages previously reported.
Shortages reported in previous inventories will be identified
by
a dash "-" in quantity colum. (Note: Quantity colum is
bl ank

when all allowed itens are accounted for.) Retain the yellow
copy. Forward the remaining copies with the inventory report.

a When the pink copy of the NAVSUP 1250 is
returned from CITR, enter the julian date and serial nunmber of
t he
requi sition (block B) under the Dept Nr column of the
i nvent ory
list and discard the yell ow copy.

b When the material is received, line out the
gquantity short, and requisition nunber, when appropriate.
Di scard the pink copy.

(2) CTR Kit Custodian. Upon receipt of the NAVSUP
1250's for shortages fromthe field custodi ans:

a Annotate the Master Kit Inventory list and

verify all shortages. |Investigate excessive shortages and

di screpancies. Total the cost of the shortages to deterni ne

their dollar value at the end of the inventory list. Provide
t he

i nformation of dollar value "short this period" and
"cumnul ative

shortages” to the Supply Oficer in witing after each
schedul ed

i nventory.

b Process the NAVSUP 1250. |Issue the itens
fromstock if available. Forward themto the record keeper
for
procurenment if NI S/ NC.

c When the pink copy is received fromthe
supply office enter the julian date and serial number of the
requi sition (block 8) under Dept Nr columm of the Master Kit
| nventory List, then forward the copy to the crew
| eader/ cust odi an.
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d When the material is received, line out the
guantity short and the requisition nunmber when appropriate,
and
pl ace the itemin the DTO box designated for the particul ar
Kit
or inthe kit box if the kit is in CIR custody. Verify the
receipts with those reported by the Division Chief in his
menor andum i nventory report when it is received.
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H.  PREVENTI VE MAI NTENANCE.

1. Schedul e and Frequency. The Public Works O ficer
shal |
promul gate a nonthly PM schedul e for power tools checked out.

Use col ored tapes to identify the nonth that the PM was

perfornmed. Replace the tool if it is not fit for reissue.
Power

tools turned into stock will be safety checked before being

returned to their bin |ocation.

2. Power tools will be turned into the PM shop for
preventive mai ntenance with an attached PM Tool Tag Form
( COMCBPAC/ COMCBLANT 4400/ 2). The preparation and use of the
form
are expl ai ned bel ow.

(a) This formw Il be prepared for power tools
returned
for preventive maintenance by the individual custodian. The
information required on the formis self explanatory. He wll

attach this to the tool and will receive a recei pted copy of
t he

formfromthe PM shop personnel which he will us a proof of
turn-

in and to claimthe tool after the schedul ed PM
(b) If the tool requires repair and is deadlined due
to

the | ack of part(s), the PM personnel will prepare an
Equi pnent
Repair Order (ERO worksheet (NAVFAC 11200/41B) to docunent
t he
repair, and he will annotate the followi ng information on the
reverse of the PMtool tag:

(1) Date.
(2) Reason for deadline.
(3) ERO nunber.

(4) O the remarks "Awaiting Survey" if
appl i cabl e.

(c) The tag will remain attached to the tool until

final
di sposition (e.g., return to custodi an, shelf, or survey).
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(d) A Preventive Maintenance Card will be established
for each power tool

(e) Repair of power tools will be docunented on
Equi pnent
Repair Order (ERO Worksheet, NAVFAC 11200/41B (SN 117610-LL-
L25-9490) and made a part of the permanent tool history file.

(f) Maintain a NAVSUP Form 1250 procurenent file for
repair parts ordered.

(g) At the discretion of the Public Wrks O ficer,
tool s
may be sent to the PWD central shops for maintenance and
subsequent return to CTR

| . CREW LEADER RESPONSI BI LI TIES. Crew | eaders shall be held
responsi ble for the tools used by their crews. The
appropriate
Di vi sion Chief shall authorize each crew | eader to draw tools
required by his crew. At the discretion of the Public Wrks
O ficer, one alternate individual per crew may al so be
assi gned
authority to draw tools. However, the crew | eader shal
remain
responsi ble for the tools issued for the use of his crew and
shall be held conpletely responsible for the foll ow ng:

1. Maintaining conplete tool kits at all tines.

(a) The crew leader will submt NAVSUP forms 1250,
by a desigﬁggggdofficer, for tool s/consumabl e that are needed
repl ace COEgUHEd, | ost, or missing items in kits. Normally,
these NS 1250's will be attached to the biweekly inventory
Excessi ve :ngiéges bet ween i nventories nmust be investi gated.

(b) The crew leader will initiate a survey when
required.

2. Assignnment of tools within his crew.
3. Proper use and care of assigned tools by his crew

4. Preservation of tools held in his custody but not in

5. Security of assigned tools.
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J. TOOL KIT BOXES. Each branch will manufacture appropriate

repl acenent boxes for each type tool kit as required. Boxes

shall be constructed simlar to the sanple in Appendi x Cr***
of

COMCBPAC/ COMCBLANT | NST 1510.1. OQutside di nensions should not

exceed the standard pack-up boxes. When necessary, two or

nor e

boxes may be used for one kit. Half or quarter-size boxes may
be

used. Interior design may vary to neet individual kit

requirenments. All kit boxes shall be sufficiently
conpart nent ed
to prevent damage by | oose tools.
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TAB C-10
ENVI RONVENTAL | SSUES
A. PURPQOSE: To define the environnental concern for
pol I uti on
control and abatenent.

B. DEFINITION:. In general, environmental concerns include:

1. Potable water contam nati on.
2. Sewage di scharge.
3. Hazardous waste cl ean-up.

C. EQUI PMENT, SUPPLIES, AND FORMS REQUI RED: N A

D. STEPS:

1. Specific requirenments that m ght evol ve include:
(a) Installing spill protection for all above ground
t anks/ containers or oil gasoline and any hazardous substance.

Provide a written plan signed by PW and CO which descri bes
t he
use of these facilities.

(b) Devel oping a spill contingency plan for oil and
hazardous materials.

(c) Reporting all oil spills that reach the
envi r onnent
or any reportable release of a hazardous substance | AW
appl i cabl e
directives.

(d) Devel oping and inplenmenting a hazardous waste
managenent pl an.

(e) Ildentifying and marking all equi pment contai ni ng
pol ychl ori nated bi phenyls (PCB/s). Inspect this equipnent on

a

schedul ed basis and di spose of it | AW applicable directives.
Fol | ow speci al storage requirenents for out-of-use equipnent
awai ting di sposal and special regulations on | eaking equi pnent
and cl ean up.
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(f) Controlling pollutant discharge system for al
poi nt
source di scharges to navigable waters | AW applicable CINC
directives.

(g) Monitoring and reporting water quality of CINC

supply
sour ces.

(h) Treating boiler water chemcally to reduce
corrosion
or scaling tendencies of the potable water.

(i) Controlling discharges from washracks, oil and

wat er
separ at ors.
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TAB C-11
RECORD KEEPI NG

A. PURPOSE: To establish applicable record keeping | ogs for
mai nt enance nmanagenent .

B. DEFI N TI ON:

1. Pass Down Log contains special instructions or details
to
be acconplished during the watch and is maintained by the
APWO.

2. Recall Locator Log is used and nmintained by the duty
section APOOW showi ng the nane/rate/rank of duty personnel on
recall status (duty driver, CM CE, UT) with associated tent

and
bunk nunbers.

3. Work Request Log is nmaintained by the work control
section of maintenance division listing all work requests with
dat e received/ conpl eted and al pha-nuneric control nunber.

4. Trouble Call Log lists all enmergency work called in
showi ng tinme/date/dept and caller, brief description of the
probl em and conpl eti on.

5. Watch Log contains a chronol ogical record of events
during a particular watch period. This log is maintained by
t he
APOOW

C. EQUI PMENT, SUPPLI ES, AND FORMS REQUI RED

1. Log books.

2. Pen, black ink.

3. Straight-edge.
D. CRITERI A

Significant events and urgent tasks are systematically
recorded.

E. STEPS:

1. Fifteen (15) m nutes before watch relief, the POOW
pi cks
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up Pass Down Log from APWO, the Trouble Call Log, Recall
Locat or

Log, and Duty Section Log; receives brief from APWO on ongoi ng

operations or other itens of interest.
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Troubie Cal

E.

2. Upon conpletion of duty section nuster, personnel
assigned recall watch sign in with APOOWin Recall Locator

Log.

3 Make appropriate entries in Duty Section Log and/ or

(a)
(b)
(c)
(d)
(e)
()
(9)

Log. At a minimum entries nust include:
Miust er report.

Ongoi ng operations.

Security rounds.

Casualty occurrences and actions taken.
Gener at or checks.

Pot abl e wat er storage checks.

Fuel storage checks.

RESPONSI Bl LI TY:

APWO.
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TAB C-12
CLEANI NG SCHEDULE
A. PURPOSE: To establish housekeeping practices in Public
Wor ks
Spaces.

B. DEFINITION:. N A

C. EQUI PMENT, SUPPLI ES, AND FORMS REQUI RED

Push broons.

Scrub basi ns/ buckets.
Wet vacuum

Scrub brushes.

W pes.

Det ergent, GP.

Pl astic trash bags.

® N o g & W b=

Cover ed cont ai ner.

D. CRITERI A:

1. Trash, grease, and oily waste will be renoved from all
work sections daily especially in maintenance/operation areas.

2. Work surfaces will be cleaned daily.

3. Tenper tent equi pnent and shelving will be cl eaned
weekl y.

4. Refrigerator and ice machine will be cl eaned weekly.
E. STEPS:

1. Commence securing 15 mnutes prior to watch relief
unl ess
ot herwi se directed.

(a) Clean all greasy, oily, or dirty areas in
oper ati ons/ mai nt enance spaces.

(b) Place trash in a plastic bag/covered contai ner
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and
renove to designated bulk trash | ocati on.

(c) Clean all tools and replace in appropriate tool
boxes.

(d) Check spaces for fire/safety hazards and correct
sane.

2. Restock supplies | AWappropriate |QOL.

3. Daily cleaning schedul e.
(a) Wash decks/wet-vacuum on ni ght wat ch.
(b) W pe down work surfaces on night watch.
(c) Police area for trash.

5. Weekly cleaning schedul e.
(a) W pe down racks, storage cabinets, shelving, and

desk
t ops.

(b) Sanitize the refrigerator and ice nmachi ne.

E. RESPONSIBI LI TY:

1. Senior POw Il assign cleaning details.
2. POOWw Il ensure all work stations are secured
properly.
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TAB C-13
HAZARDOUS WASTE

A. PURPOSE: To provide guidance for the collection, handling
and di sposal of hospital generated wastes which have contacted
living organisms or may otherw se be considered infectious or
hazar dous.

B. DEFI N TI ON:

1. Background: The operation of health care facilities
creates waste materials, sone of which are hazardous. A
subset
of hazardous waste is infectious waste; proper handling of
infectious waste is mandatory, to prevent spread of infectious
di seases. The met hods of handling infectious waste, fromits
generation to its ultimate disposal, must be adhered to
strictly
by all hands, w thout exception.

2. Relationship with Host Nations: It is anticipated

t hat

the hospital will be operating, in a wartine or conflict nopde,
on

foreign soil. Close liaison with force planners during the
pre-

depl oynment planni ng phase is essential for the hospital
command

to determ ne host nation requirenments for handling, storage
and

di sposal of infectious hazardous wastes. Whenever possi bl e,
agreenments and/or contracts with host nations should be
secur ed
for the incineration or sanitary burial of wastes in
accor dance
with the host nation's regul ations. During peacetinme
exerci ses
on U.S. soil, adherence to federal, state and | oca
envi ronnent al
| aws and regul ations, partially listed in Appendix A, shall be
strictly enforced.

3. Categories of Hospital Generated Waste: It rnust be

clearly understood that the field hospital will generate four
di stinct categories of waste. Each type will require special
handl i ng procedures from generation to disposal. These

cat egories are:

(a) Infectious waste - generated in patient contact,
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| aboratory and surgical areas.

(b) Hazardous waste - usually chem cal in nature and
generated in the Laboratory, X-ray and Public Wrks
depart nent.

(c) Infectious hazardous waste - generated in the
| abor at ory.

(d) Non-infectious waste - generated in all areas of

t he
hospi tal .
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4. Definitions.

(a) Infectious waste is defined as waste originating
from
t he diagnosis and treatnment of people. There are five (5)
br oad
categories of infectious waste recognized by the Centers for
Di sease Control (CDC): mcrobiological, blood and bl ood
products, pathological, sharps, and isolation waste. Exanples
of

each of these types include, but are not necessarily limted
to,
the foll ow ng:

(1) Mcrobiological - wastes generated in
| aborat ori es processing bacterial, fungal, mycobacterial, or
viral materials, such as nedi a-containing plates, tubes, or
di agnostic strips; swabs; glass slides; pipettes. Live virus
vacci nes (including smallpox, yellow fever, rubella, neasles,
munps, polio, and adenovirus) and any of the associ ated

equi prment

for their use also fall into this classification.

(2) Blood and bl ood products - wastes generated in
the collection processing, and use of blood and bl ood
pr oduct s;
tubes for diagnostic blood collection; itens and materials
contam nated with bl ood or bl ood products that are not
desi gned
for cleaning, resterilization, and reuse.

(3) Pathol ogical - pathol ogi c specinens, body
ti ssues, contam nated di sposable instrunments, and | aboratory
waste generated in the performance of nedical treatnment
procedures and di agnostic | aboratory testing.

(4) Sharps - any diagnostic or therapeutic item
possessi ng a surface capabl e of piercing human skin, not

desi gned
for cleaning, resterilization, and reuse. Exanples would
i ncl ude
needl es for injections, preparation of intravenous nedicinals,
i ndwel I i ng cannul ae, and di agnostic testing (e.g., |unbar
puncture, thoracentesis, paracentesis, etc.); scalpels; and
ot her
di sposabl e instruments with a surface capable of piercing
human

ski n.

(5) Isolation waste - wastes generated in the
t her apy

72



of patients on isolation precautions. Exanples would include
gowns; gl oves; masks; head covers; dressings; disposables

basi ns;
paper towels used in isolation roons; and other such itens and
materials used in the care of isolation patients that are not
desi gned for cleaning, resterilization, and reuse.

(b) Fomtes - an object or itemthat is not of itself
harnful, but may harbor pathogenic m crorgani sns and serve as

a

vehicle in the transm ssion of infections. Exanples would

include but are not limted to bedding, linen, cloth towels
and

washrags, diagnostic nedical instrunments (e.g., stethoscopes,
sphygnomanonet ers, thernoneters), and personal itens (e.qg.
razors, toothbrushes, toiletries).

(c) Hazardous waste - any wastes, or conbination of
wast es, which because of its quantity, concentration, physical
or
chem cal properties my pose a substantial present or
potenti al
threat to human health or the environnment when inproperly
treated, stored, transported, disposed of or otherw se

managed.

(d) Infectious hazardous waste - any conbinati on of
mat eri al s and agents that neet the definitions described in
2-4.a. and 2-4.c. above. These wastes will typically be
generated in the | aboratory when organi c pathogens are

conbi ned

wi th hazardous chem cals or reagents.

(e) Non-infectious waste - waste generated from non-
clinical spaces and waste from patients and their rel ated
procedures, where no infection or contagious di sease exists.

(f) Storage - the holding of infectious hazardous
wast e
for a tenporary period, at the end of which the waste is
treated,
di sposed of, or stored el sewhere.

(g) Treatnment - any method, technique, or process
desi gned to change the chem cal, physical, or biological
characteristics of any infectious hazardous waste so as to

render
such waste nonhazardous, or |ess hazardous or safer for
transportation, storage or disposal.

(h) Autoclave - an apparatus using steam under
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pressure
for sterilizing medical equipnent.

C. EQUI PMENT, SUPPLIES, AND FORMS REQUI RED: N A

D. CRITERIA:
Hazar dous waste is properly handl ed and di sposed.

E. STEPS:

1. Handling.

(a) Infectious and infectious hazardous waste.
(1) Ward and | aboratory personnel shall utilize
personal protective clothing and procedures which would
normal |y
be practiced in a traditional health care setting for the
cont rol

of the spread of disease.

(2) Personnel shall wear disposable gloves, gowns,
and shoe and hair covers.

(3) Patient contact and | aboratory areas w ||
utilize
clearly marked, inpervious, containers for the disposal of al

sharps. When full, the sharps container shall be securely
cl osed
w th autocl ave tape.

(4) Patient areas will utilize clearly marked

containers lined with double plastic bags, the outer bag being
an

orange autocl avabl e "bi ol ogi cal hazard" bag. These containers
wi |l be separate from non-infectious "trash" containers. Wen
full, the inner bag will be sealed with autoclave tape. The
outer bag will be sealed with filanment reinforced tape and
aut ocl ave t ape.

(b) Hazardous waste.
(1) Protective equipnent, as described in DHHS
(NIOSH) Publication No. 81-123, will be utilized
by personnel handling hazardous waste.

(2) Al hazardous waste will be containerized.
| deally, in the original container or containers designed for
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t he

col l ection of such wastes such as those provided with
aut omat ed

| aborat ory equi pnent.

(3) Containerized and transporting to storage
ar eas
will be acconplished by the waste generator (i.e., |ab, x-ray,
public works, etc.).

2. Transport and storage.
(a) Infectious waste.

(1) ward personnel will deliver properly seal ed
shar ps contai ners and doubl e bagged i nfectious waste, to the
| aboratory tenporary holding area, on a regularly schedul ed
basis. ldeally, this area will be one of lowtraffic and
prohibitive to patient care, snoking, eating, and food or
medi ci nal handl i ng.

(2) ldeally, ward personnel will store and
transport
mul ti pl e bags of infectious waste in |large, covered containers
(i.e., "A" cans with tight fitting lids). These containers

shal |l be scrubbed with a germ cidal solution at |east once per
shift or nore often if grossly contam nated.

(3) Laboratory personnel will handle and routinely
aut ocl ave waste under steam pressure for a mninumof fifteen
(15) mnutes. After proper autoclaving, these wastes may be
handl ed as noni nfecti ous dependi ng on host nation

requirenents.

(b) Hazardous waste.

(1) As noted in paragraphs 3-1 b.2, hazardous
wast e
will be stored in their original containers or those designed
for
coll ection of such wastes.

(2) Waste generating personnel will containerize
wast e according to its chem cal grouping such as |ubricants,
fuels, acids, alkalines, chlorinated hydrocarbons, etc.

Containers will be tightly seal ed and | abel ed.
(3) Storage areas will be at |east 100 yards from
t he
hospital conpound and actual or potential potable water
sour ces.
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| deal |y, these areas will be elevated with natural drainage
away

fromthe hospital and water sources. Waste containers shoul d
be

protected fromthe elenents and the area clearly marked as

"Hazar dous WAaste Storage."”

3. Disposal
(a) General. It nust be understood that, in an
operational situation, the nmethods of waste disposal range
form
i deal to undesirable. The follow ng disposal nethods are
i ntended to guide the hospital command towards utilization of
t he

best disposal nmethod for any given situation.

(1) Host Nation Agreement - Under the Status of
Forces Agreenent the cogni zant Conmander-in-Chief (CINC) wil
negotiate with the host country for disposal services.

(2) The cogni zant CINC wi ||
services utilizing established |ogistica
Wi t hin
the theater of operations such as the Supply Battalion of the
Force Service Support Group, or supply ships.

provi de di sposal
| support channel s

(b) Methods. In the absence of the preferred, above
menti oned di sposal nethods, the following my be utilized.

(1) Nonhazar dous/ noni nfecti ous waste (including
properly autoclaved infectious waste).

a Burial in a pit as deep as organi c equi pnent

will allow and covered with at |least two feet of earth.
Buri al

pits should be at | east 100 yards fromthe hospital conpound
and

pot abl e wat er sources.

b Burning by mxing with fuel oil until only
ash remains. Ash should then be buried as above. Tactical
consi deration nust be given to open burning as snoke may give

away the hospitals |ocation.
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(2) Hazardous wast e.

a Laboratory chem cal waste which contains
infectious, organic matter, is to be treated as hazardous as

autoclaving of liquids in closed containers is not authorized.
b Burial in sealed, marked containers, as deep
as organic equipment will permt. Burial sites should be
i ned
with plastic sheeting, covered with at |east four feet of
earth

and conspi cuously marked. Sites should be at | east 100 yards
fromthe hospital conpound and potabl e water sources.

F. RESPONSI Bl LI TY:

1. The Commanding Officer is responsible for ensuring the
proper managenent of the overall infectious and hazardous
wast e
program and to interface with the host nation to ensure | ocal
regul ati ons are satisfied.

2. Nursing Service via the clinical staff is responsible
for
the handling of all wastes generated in clinical spaces. This
i ncludes ensuring that adequate supplies of hanpers, bags,
t apes,
sharps containers, and protective clothing are maintained in
t hese spaces.

3. Laboratory Service is responsible for handling
hazar dous
i nfectious wastes once it is delivered to or generated by the
| aboratory. The service is also responsible for proper
aut ocl avi ng of such wastes to render it free from pat hogens.

4. Surgical Service is responsible for handling wastes
generated within the operating room giving special attention
to
surgically renoved human tissue.

5. Operating Managenent is responsible for the renoval of
waste fromthe central collection points, including the
| aboratory, and delivery to the designated pickup area such as
t he "back | oadi ng dock. "

6. Public Works Departnent is responsible for the renoval
of
wastes fromthe hospital conpound and ensuring its proper
di sposal as outlined in this SOP.
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TAB C-14
COLD VWEATHER PROCEDURES

A. PURPOSE: To detail procedures for cold weather
oper ati ons.

B. DEFINTION: Cold weather operations occur in environments
where tenperatures range to m nus 10 degrees fahrenheit.

C. GENERAL PLAN AND PERSONNEL | TEMS:

1. Exposure to freezing weather will cause damage to nmany
medi cinals and liquids. Prior to nobilization the supply
of ficer

should be directed to identify those itens susceptible to
freezing or cold damage during transit and set up of the

hospital. A plan nust be developed to protect these itens
from

freeze damage. Collect and store identified itens in a

tenperature controlled area until required.

2. During construction augnent the supply officer with
team(s) including an experienced officer and seni or petty
of ficer
to act as materials locator (expeditor).

3. ldentify and equip warm ng tents. Assign MAA personnel
to
keep warm ng area from becom ng congested and to ensure that
hot
wet itens (decaffeinated tea, coffee, soups or hot cool aid)
are

repl eni shed.

4. Many tenper and other construction tasks cannot be

easily
done while wearing protective clothing and this increases
ri sks
of harnful exposure to cold. Personnel involved in heavy work
will have to shed clothing |ayers. Brief personnel on
hazar ds.
Best protection for the hands are | eather work gloves with
wool
inserts. Schedul ed work breaks for warm ng and hot wets
shoul d

be enforced.

5. Proper supervision of work crews will be rewarded by
efficiency and healthy personnel for |ater operation of the
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hospital. Even with good | eaders and personnel work
ef ficiency

during cold weather w Il be degraded by perhaps 25 percent
over

production in tenmperate environnments.

D. TEMPER TENT CONSTRUCTI ON

1. Site planning should take into consideration spring
t haw
runof f, frost heave, snow drifting, drainage inside and around
heat ed tentage, associated problens of nobility, freeze
effects
on equi pnent containing water and on patient and personnel.

2. Placenment of the tent pegs in frozen ground will be
easier if an electric drill and 1 1/2 inch auger is used to
drill
past the frost line. Wter poured into the hole will quickly
provide a firmanchor until spring thaw. Tent pegs w ||
qui ckly
pull out in run-off softened ground in spring. Anchor with 2-
3

sand bags. Protect tent pegs from snow renoval equi pnent by

pl acing 5-6 ft banboo poles with red flags attached near
out si de

perimeter of tents to identify the roadway to be pl owed.

3. Guy lines should be installed with the tent slips near
t he eave extender and not the tent peg. This arrangenent wl|
make it easier to adjust the tension when snow depth increases
and covers the tent peg.

4. Rope handling and bucket lacing will be difficult with
gl oves provided in FH all owances. Workers must be cautioned
about touching metal and exposure to extrene col d.

E. PLACEMENT OF STATI ONARY OUTSI DE EQUI PMENT:

1. A/C, heating equipnent and el ectrical panels should be
pl aced on bl ocking material to keep it fromfreezing to the
ground.

2. Ensure that electrical connections are securely
f ast ened,
protected and readily | ocatable (use flags or other devices to
identify).

3. Potable and waste water |ine connectors/fittings nust
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be
conpletely protected by the provided insulated material. Wap
with duct or plastic tape because the adhesive tends to not
stick
in extreme cold weat her.

4. Sewage ejector nmust be protected from freezing by

| owering the lower limt or burying the box.

5. QO fired heaters may be a problemif |eft outside and
not used due to snow and water freezing up the blower. In
addi ti on you should have a desi gnated person to oversee

repairs
and becone the expert. Special problens include burner
nozzl es

and bl owers.

F. GENERAL PURPOSE TENT:

1. GP large tents require nuch greater maintenance than
ot her types. The off set poles and correspondi ng | onger side
will allow greater accumul ati ons of snow and water nmelt and
t hus

increase the pressure on the stakes on the long side. 61% O
t he

snow load will gather on the |ong side. Witches nust be

established to ensure that snow renpval operations continue

t hrough out snow storns. Depths of 3-4 inches of wet snow
shoul d

be considered as maxi mumin unheated tents. Heated tents will
be

accurmul ating the nmelt water at the same relative rate and w |

requi re dunpi ng of the water.

2. Use frozen snow banks created by snow renoval to
i nsul at e
edges of tents. Create run off channels to guard agai nst
pool i ng
of melt water from roofs.

3. Sand bags nust be used to anchor tent pegs during

spring

thaw. 2-3 Bags will be required for each peg on the | ong side
of

t he GPL.

G FLOORI NG

1. Walk ways made of pallets or flooring nmust be provided
for laundry, food service and other areas that regularly are
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wet .

Suggest ed net hods are doubl e sl eepers constructed of 2 by 4s
with

staggered joints and covered with sheets of 1/2 inch plywood.

Support all plywod joints with 2 by 4 bl ocki ng.

2. Spring thaws will create pools of water under
i nsul at ed
flooring. Corrective neasures include providing drainage and
escape passages for the built up snow around the tent eaves.

3. Enploy mats at the entrance ways to tenper tents for
scraping soil or water off feet. Helps to prevent tracking
into
t he wards/wi ngs.

H. MAI NTENANCE OF TEMPER TENTS:

1. Use provided snow rakes to renove accumnul ati ons of

snow
on roofs of over 3 inches. | f snow continues to accunul ate
round
the clock renmpval should be instituted for accunul ati ons of
over
2-3 inches.
2. Experience has shown that renoval of eve extenders,
will
make renoval of snow easier. Use bent 12d gal vani zed nail s

inserted in the holes at the top of the frame eave spindles to
make sure that the flies stay in place.

3. A maxi mrum hei ght of 5-6 foot of renmoved snow buil dup
at
the sides of the tent is best. The renmai nder shoul d be scooped
out board to avoid bulging of the tent sides and to facilitate
roof snow renoval

4. Doorways al ong the sides of the tenper tent require
25%
greater expenditure of effort than a roof section.

5. Wth wall bulges fromsnow accunul ati on beds wi Il have
to
be moved as nuch as 6 inches inboard thereby creating
passageway
pr obl ens.
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6. Renoval of old snow banks will require picks and scoop
shovel s.

7. Snow or ponded water on vestibul es nust be renmpved to
avoi d dripping caused by | eakage at seans.

8. Inspect snow rakes for burrs or dents to avoid ripping
tenper fabric. Burrs can be renoved by filing snooth.
9. Vestibules may be nore affected by frost heave
di spl acenents because they are unheated and will cause the
ki ck
plate to raise as nuch as 4-5 inches and cause alignnment
pr obl ens

for bunp through doors. Caution nust be exercised to avoid
i njuries.

10. Rips, tears, and damaged grommets may be repaired by
sewi ng several l|ayers of tenper material over the tear using

t he
tent repair kit and reinstalling zippers and grommets. Tenper
material will not stretch as readily in cold weather and
caution

shoul d be used in matching gromets to eave and roof
attachnments.

HEATI NG AND Al R CONDI TI ONI NG:

1. Air conditioning units can supply the required 80
degree
outlet air in tenperatures of 25-30 degrees. At |ower
t enperatures supplenental oil fired heaters must be enpl oyed.

The desired tenperature at the bed level is 68 degrees
fahrenhei t.

2. Modesty curtains may have to be rigged to decrease the
drafts at entrances and separate the active portions of the
war ds
from storage or entrances.

3. Connect the oil fired heaters and the air conditioners
(AC) to the variable air valve that supplies the tent.

4. Usually the col dest part of the day is just at dawn.

5. Tenper wi ngs nmust have a un-insulated or plain liner
installed over (inside) the insulated liners.

6. Recomended nodifications to the heating system m ght
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i nclude the follow ng:

(a) Connect a section of un-insulated ducting to the
supply duct to deposit the hot air fromthe OFH to the m ddle
of
the wing. Wthout this extra duct nmuch of the supply air w|l
sinply turn and enter the adjacent return duct.

(b) Install the supply plenum al ong the base of one
wal
rather than rigged to the overhead.

(c) Sone heat escapes fromthe roof vents and these
can
be sealed with duct tape. (Recomend caution here: DO NOT
TAPE
ALL THE VENTS).

7. After canp set up and stabilization | ocate additional
parts for the AC and OFH (e.g. AC bearings, fuel nozzles).

|. UTILITIES:
1. MSS/ Base canp heads will require special care to
operate
in freezing conditions. All exterior exposed piping and sunps
will have to be heated or insulated. The MUM since it is

connected to a tenper wi ng and has better heating and
protection
will have | ess or no freeze probl ens.

2. Check to see if the potable water distribution system
hol ds pressure. You m ght have to renove the check val ve on
t he
di scharge side of the punp.

3. Pin hole | eaks may develop in the clear two inch hose
bet ween t he punp di scharge and the pressure tank on the
pot abl e
wat er system

4. Keep glass insulation dry. Once saturated it wll
| ose
its insulation val ue.
5. The side covers to the toilets can be renoved to
expose
toilet piping to warmair fromthe interior.

6. Mount the hot and cold water on the inside of the
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shel ter
wal | under the sinks to avoid freezing.

7. The under floor water supply in the heads on the
opposite
side should be replaced to run inside the shelter near the
ceiling.

8. |If the laundry tent is to be left unheated al
conmponent s
must be thoroughly drained prior to shutting off the heat.

9. The stave tank should be kept full, drawing water from
the bottomof the tank. |If ice fornms it nust be chi pped and
renoved.

10. The M 80 heater should be drained conpletely if not in
use and shoul d be supported with wood bl ocks to prevent
freezing
to the ground.

11. It nust be recogni zed that any prolonged interruption
of
power to the water utilities may be nore than a m nor
i nconveni ence. Destruction of all or part of the systemis a
reality if left exposed to freezing conditions for |ong.
Drai ning of water utilities nmust be acconplished if extended
exposure i s expected.

H.  RESPONSI Bl LI TY:

1. Public Wirks Officer.

2. Departnment Heads.
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TAB D
STANDARDS AND JOB DESCRI PTI ONS

I NDEX
NUMBER TITLE PAGE
D1 Public Wrks O ficer

69
D2 Assi stant Public Wirks O ficer
70
D-3 Facilities Maintenance Director
71
D4 Transportation Division Director
72
D-5 Fire Marshall
73
D-6 Adm ni strative Assistant
74
D7 Engi neeri ng Supervi sor
75
D8 Facilities Support Supervisor
76
D9 Utilities Supervisor
77
D10 Transportati on Operations Supervisor
78
D11 Transportati on Mai ntenance Supervi sor
79
OTHER STANDARDS

D12 Key to Functional Area Codes
80
D13 Tabl e of Electrical Supply
81
D14 Tabl e of Potable Water Supply
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TAB D-1
JOB DESCRI PTI ON

PUBLI C WORKS OFFI CER

1. Maintains famliarity with FH m ssion, OPLAN, and command
asset s.

2. Reviews PWfunctions and assesses PWO organi zati on

3. Assigns key personnel in witing, delegating authority,
functional responsibilities, accountability, limtations, and
coll ateral duties as applicable.

4. Establishes PWprograns and policies.

5. Provides general direction to PWservices involved in
operations and mai ntenance of facilities, utility systens, all
non- medi cal equi pnent, transportation, fire protection, and
saf ety.

6. | nplenments Conmand Managenent Prograns/ Personnel Prograns.

7. Establishes and tracks PWgoals and objectives related to
energy conservation, pollution control and abatenment, fire
preventi on and control, safety, etc.

8. Coordinates planning and progranm ng requirements for
command

facilities, utility systens, transportation, and non-nedi cal

equi prment .

9. Directs all other assigned functions including collateral
duti es and contingency or emergency operations.
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TAB D- 2
JOB DESCRI PTI ON
ASSI STANT PUBLI C WORKS OFFI CER

1. Coordinates the daily operations and nai ntenance of
facilities, utility systens, non-nmedical equi pnment,
transportation, fire protection, and air operations.

2. Assigns personnel to appropriate functions.

3. Ensures that performance of staff/division functions are
accompl i shed pronptly, effectively, and are of high quality.

4. Ensures that all managenment action itens and staff work
are

acconmplished correctly and on tinme. Solves problens and

conflicts relating to PWfunctions.

5. Executes the programs and policies of the PAO and assists
in

the inmplenentation of the foll owi ng Command/ PWO prograns;

facilities, engineering, equipnent, personnel, and other
speci al

prograns.

6. Manages the engineering, personnel, maintenance and safety
prograns | AW applicable directives/instructions.

7. Acconplishes other functions as assigned and assists

duri ng
all contingency or energency operations.
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TAB D 3
JOB DESCRI PTI ON
FACI LI TI ES MAI NTENANCE DI RECTOR
1. Plans for, directs and coordi nates the operati ons and
mai nt enance of facilities, utility systens, and non-nedi cal
equi prment .
2. Details division functions to key personnel del egating
functional responsibilities, identifying |[imtations and
assigning other duties as applicable.

3. Executes the prograns and policies of the PW and assists

in

the inmplenentation of the Command material, personnel and
speci al

prograns.

4. Ensures that performance of division is pronpt, effective,
and of high quality.

5. Manages the followi ng prograns; facilities, safety, energy
conservation, pollution control/abatenment | AW applicable
directivel/instructions.

6. Ensures conpliance with all schedul es.

7. Acconplishes other assigned details.

8. Directs and/or assists in all contingency of emergency
oper ati ons.
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TAB D-4
JOB DESCRI PTI ON
TRANSPORTATI ON DI VI SI ON DI RECTOR

1. Plans for, directs, and coordi nates the operati ons and

mai nt enance of all transportation assets, including
constructi on,

mat eri al and wei ght handl i ng equi pnent.

2. Details division functions to key personnel del egating
functional responsibilities, identifying [imtations, and
assigning other duties as applicable.

3. Executes the programs and policies of the PAWO and assists
in

the inmplenentation of the Command material, personnel and
speci al
prograns.

4. Ensures that performance of division is pronpt, effective,
and of high quality.

5. Manages the equi pment prograns.
6. Ensures conpliance with all schedul es.
7. Acconplishes other assigned details.

8. Directs and/or assists in all contingency of emergency
oper ati ons.
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TAB D-5
JOB DESCRI PTI ON
FI RE MARSHALL

1. Plans for, directs, and coordi nates the operati ons and
mai nt enance of all fire prevention and control facilities and
equi prment .
2. Ensures that assigned functions are acconplished pronptly

and
effectively.
3. Devel ops and manages the fire prevention and control

program
the foreign object and debris control program and safety
program

4. Provides frequent and thorough indoctrination and training
for all hands in fire prevention and control and safety.

5. Coordinates the efforts of all fire parties.

Ensures conpliance with all schedul es.

Directs and/or assists in all contingency of energency

6
7. Acconplishes other assigned details.
8.
oper ati ons.
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TAB D- 6
JOB DESCRI PTI ON
ADM NI STRATI VE ASSI STANT

1. Maintains and updates PWfiles, directives, instructions,
publ i cations, correspondence, and nessages.

2. Coordinates and/or assists in admnistrative matters
relating

to all functional prograns.

3. Manages appoi ntnents, neetings/briefings and conm tnments
0

PWO and staff.

4. Ensures organization and cleanliness of PWadmn tent.

Ensures conpliance with all schedul es.

5
6. Acconmplishes other assigned details.
7

Assists in all contingency of energency operations.
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TAB D-7
JOB DESCRI PTI ON
ENGI NEERI NG SUPERVI SOR
1. Provides surveying/drafting services, planning and

estimating, technical advice/recomendati ons, and ot her
engi neering rel ated services.

2. ldentifies operation and nmai ntenance probl ens.

3. Manages work control, scheduling, and tinmekeeping.
Mai nt ai ns

operational records, data and all other related statistics,
and

provi des inputs to managenent reports as directed.
Pl ans for, operates, and maintains the technical |ibrary.

| nventories and mai ntains engineering | OLs.

Acconpl i shes ot her assigned details.

Directs and/or assists in all contingency of energency

4
5
6. Ensures conpliance with all schedul es.
7
8. .
operati ons.
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TAB D8
JOB DESCRI PTI ON
FACI LI TI ES SUPPORT SUPERVI SOR
1. Plans for, directs and coordi nates the operati on and
mai nt enance of shop support, QC and inspection, trouble desk,
and central tool room | AW applicable instructions.
2. Provides assistance to work centers on schedul ed tasks or
as
request ed.

3. Develops PM & ClI prograns/schedul es, and conducts
i nspections.

4. Manages the QC program and troubl e desk.

5. Inventories and maintains all facilities support
equi prment .

6. Ensures conpliance with all schedul es.
7. Acconplishes other assigned details.

8. Directs and/or assists in all contingency of emergency
oper ati ons.
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TAB D-9
JOB DESCRI PTI ON
UTI LI TI ES SUPERVI SOR
1. Plans for, directs, and coordi nates the operation and
mai nt enance of electrical power generation/distribution,
HVAC/ refrigeration, water supply/sewer systens.
Manages utility systens mai ntenance.

Perfornms PMs and updates PM schedul e.

Coordi nates and schedules all utility outages.

Ensures conpliance with all schedul es.
Acconpl i shes ot her assigned details.

Directs and/or assists in all contingency of enmergency

2
3
4
5. Inventories and maintains utility tools and equi pnment.
6
7
8. .
operati ons.
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TAB D- 10
JOB DESCRI PTI ON
TRANSPORTATI ON OPERATI ONS SUPERVI SOR

1. Plans for, directs, and coordi nates transportation
operations and mai ntenance including |icensing, dispatching,
yard

control, fuel storage, water and fuel resupply, refuse
col l ection

and di sposal .

2. Manages vehicle assignnments and utilization.

3. Mintains inventories of equipnment, including

accessori es,
and col | ateral equi page.
4. Supervises receipt and di sposal of equipnment.

5. Ensures adequate nunmbers of FH personnel are |licensed for
each type of vehicle including specialized |licenses.

6. Assures registration of all vehicles, construction and
mat eri al handling equi pnent, including certification as
required.
7. Adnministers traffic safety and and directs investigations
of
all accidents.
8. Assures continuous supply of potable water and fuel.
9. Muaintains roads.
10. Ensures conpliance with all schedul es.

11. Acconplishes other assigned details.
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TAB D- 11
JOB DESCRI PTI ON
TRANSPORTATI ON MAI NTENANCE SUPERVI SOR
1. Plans for, directs and coordi nates transportation
mai nt enance, inspection, PM applicable technical |ibrary, and
parts/tool room
2. Manages the mmi ntenance program for all CESE and
col | ateral
equi page.
3. Enforces all established mai ntenance policies.

4. Approves all requisitions for procurenments of required
mat eri al .

Mai nt ai ns the shop workl oad files.
Deadl i nes equi pnment as necessary.
Controls all CESE transfers and di sposals.

Supervi ses the preventive mai ntenance program

© © N o 0

Ensures conpliance with all schedul es.

10. Acconplishes other assigned details.
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TAB D-12
FLEET HOSPI TAL FUNCTI ONAL AREA CODES

1. Casualty Receiving* - CR 20. Supply - SU

2. Surgical Suite* - SS 21. Cenerators - GE

3. Laboratories* - LB 22. Food Service - FS
4. |cu - IC 23. Public Wrks

Mai nt enance - PW

5. X-ray* - XR 24. Transportation - TR
6. Wards* - WA 25. Laundry - LN

7. Pharmacy* - PH 26. Chapl ain Services -
CH

8. OR Prep and Hol d* - M 27. Barber Shop - BS

9. Adnministration - AD 28. Staff Berthing - SB
éﬁi Specialty Treatnment - ST 29. Preventive Medicine -
11. Communi cations - CO 30. Base Canp Hd and

Shower - CH
12. Weapons Storage - WE
13. Support CSR* - CS
14. Bl ood Bank* - BB
15. Medical Repair* - M
16. Electric Power Distribution - EP
17. Potable Water Distribution - PW
18. Sewage Collection System - SC
19. Fuel Storage and Distribution - FD

* Medi cal core.
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TAB D- 13
TABLE OF ELECTRI CAL SUPPLY
DESCENDI NG ORDER OF REQUI REMENT

PRIORITY 1 - Medical Core

1A - Surgical Suite, OR 1/2/3, CSR 1/2/3, 1CU 1/ 2,

Medi cal Support LAB 1/2 and RA 1/2

1B - Specialty Treatnent, Casualty Recei ving,
War ds

1C - Preparation and Dental, Pharmacy, CSR Supply
PRIOCRITY 2 - Admi ni stration

2A - Communi cati on

2B - Medical Equipnment Repair

2C - Fire Station
PRIORITY 3 - Base Support

3A - Messing Facilities, Medical Supply Adm n

3B - General Supply

3C - Laundry 1/2/3, Base Services, etc.
PRIORITY 4 - Mai ntenance Shops

4A - Generator Shop, Electrical/AC Shops

4B - Transportation OPS and Mai ntenance Shops

4C - Builder/ Steel Shop, PWAdm n
PRIORITY 5 - Berthing Tents, etc.

5A - Tents, Nos. 101 through 109, Chapl ain

5B - Tents, Nos. 201 through 409

5C - Tents, Nos. 501 through 709

NOTE: Any priority change may be submtted with justification
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to

t he Commandi ng Officer via the PWO
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TAB D- 14
TABLE OF POTABLE WATER SUPPLY
DESCENDI NG ORDER OF REQUI REMENT

PRIORITY 1 -  Medical Core

1A - Surgical Suite, OR 1/2/3, CSR 1/2/3, 1CU 1/ 2,

Medi cal Support, Lab 1/2, and RA 1/2
1B - Specialty Treatnent, Casualty Recei ving,
War ds

1C - Preparation and Dental, Pharmacy, CSR Supply
PRIORITY 2 - Messing and Laundry

2A - Messing Facilities

2B - Laundry 1/2/3/4/5/6
PRIORITY 3 - Berthing.

3A - Tents, Nos. 101 through 109

3B - Tents, Nos. 201 through 409

3C - Tents, Nos. 501 through 709
PRIORITY 4 - Base Support

4A - Adm nistration

4B - Fire Station

4C - Supply

AD - Public Wbrks
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TAB E

REFERENCES
| NDEX
NUMBER FORM TI TLE
H 1 NAVMATI NST 11320. 14 FI RE PROTECTI ON
H 2 M L HDBK 100. 8 FI RE PROTECTI ON FOR
FACI LI TIES ENG. DESI GN
AND CONSTRUCTI ON
H 3 DODI NST 4270. 1M FI RE PROTECTI ON
H- 4 NAVSEA S6470- AA- SAF- 010 FI RE PROTECTI ON
H 5 NFPACS NATI ONAL FI RE PROTECTI ON
ASSOCI ATI ON CODES AND
STANDARDS
H 6 | FSTA MANUALS | NTERNATI ONAL FI RE SERVI CE
TRAI NI NG ASSOC. 2ND EDI TI ON
"ESSENTI ALS OF FI RE
FI GHTI NG'
H 7 NFPA #56F NONFLAMVABLE MEDI CAL GAS
SYS.
H 8 NFPA #58 LI QUEFI ED PETROLEUM GASES,
STORAGE AND HANDLI NG
H9 NFPA #70 NATI ONAL ELECTRI CAL CODE
H- 10 NFPA #76A ESSENTI AL ELECTRI CAL
SYSTEMS
FOR HOSPI TALS
H 11 NFPA #76B-T ELECTRI CI TY | N HOSPI TALS
H 12 NFPA #76CM HI GH- FREQUENCY ELECTRI CAL
EQUI PMENT | N HOSPI TALS
H 13 ANS| STANDARD S36- 1969
H 14 UL STANDARD FOR SAFETY,
MEDI CAL AND DENTAL
EQUI PVENT
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H- 15 NAVDOCKS P- 280 CONSTRUCTI ON EQUI PMENT AND
Al RCRAFT SERVI CI NG TI ME
SCHEDULE
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NUMBER FORM TITLE

H- 16 NAVDOCKS P- 306 TESTI NG AND LI CENSI NG OF
WVAEI GHT- HANDL| NG AND
CONSTRUCTI ON EQUI PMVENT

OPERATORS
H 17 NAVPAC P- 90 PRESERVATI ON, PACKAG NG,
AND
PACKI NG OF NAVFAC TECH.
MATERI AL
H 18 NAVPAC P- 300 MANAGEMENT OF
TRANSPORTATI ON
EQUI PNENT
H 19 NAVPAC P- 315 NAVAL CONSTRUCTI ON FORCE
FORCE MANUAL
H- 20 NAVPAC P- 329 NAVFAC POLI CY REFERENCE
BOOK
H 21 NAVPAC P- 403 NAVY DRI VER S HANDBOOK
H- 22 NAVPAC P- 404 NFC EQUI PMENT MANAGEMENT

MANUAL W TH SUPPLEMENT

H- 23 NAVPAC P- 405 SEABEE PLANNER' S &
ESTI MATORS HANDBOOK

H- 24 OPNAV P-422 JO NT PROCEDURES FOR
MANAGEMENT OF
ADM NI STRATI VE USE OF

VEHI CLES

H- 25 NAVORD OP- 2239 DRI VER' S HANDBOCK,
AMMUNI TI ON EXPLGOSI VES AND
DANGEROUS ARTI CLES

H- 26 NAVSUP P-284 CH-8 STORAGE AND MATERI ALS
HANDL I NG

H-27 NAVSUP P- 538 MATERI ALS HANDLI NG
EQUI PMENT MAI NTENANCE

MANUAL

H- 28 NAVFAC P-5100. 14 SAFETY AND ACCI DENT
| NVESTI GATI ON

H- 29 NAVFAC P-5510. 7 SUPPLEMENT TO DOD
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I NFORMATI ON SECURI TY
PROGRAM
REGULATI ONS

H- 30 NAVFAC P-11010. 20C FACI LI TI ES PROJECTS MANUAL
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NUMBER

FORM

TITLE

H- 31

H- 32

H- 33

H- 34

H- 35

H- 36

H- 37

H- 38

COMCBPAC/ COMCBLANT

COMCBPAC/ COMCBLANT

OPNAVI NST 5100. 12

OPNAVI NST 11240. 16A

SPCCI NST 10490. 3

NAVFAC P- 306

NAVFAC P- 434

NAVSEA OP- 2165
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NAVAL CONSTRUCTI ON FORCE
I NST 3120.1 TACTI CAL
EMBARKATI ON MANUAL, MAY
1978

NAVAL CONSTRUCTI ON FORCE

I NST 5100. 1E SAFETY MANUAL
SEPT 1982

NAVAL CONSTRUCTI ON FORCE
SAFETY MANUAL, JAN 1983

MOTOR VEHI CLES MANAGEMENT
ACQUI SI TI ON AND USE OF (DOD
4500. 36R 06JAN78), JUNE
1983

MATERI ALS- HANDLI NG
EQUI PVENT

FOR FORCES AFLOAT FLEET
| SSUE

CONTROL POl NTS, NAVAL SHORE

ESTABLI SHVENT AND LAND-
BASED

OPERATI NG FORCES:

ADM NI STRATI VE AND CONTROL
O:)

AUG 1981

TESTI NG AND LI CENSI NG OF
CONSTRUCTI ON EQUI PMVENT
OPERATORS, SEPT 1978

CONSTRUCTI ON EQUI PMENT
DEPARTMENT MANAGEMENT AND
OPERATORS MANUAL, APRI L
1982

NAVY TRANSPORTATI ON SAFETY
HANDBOOK VOL 1, JUNE 1976



TAB F

FORMS

I NDEX
NUVBER FORM NUMBER FORM TI TLE PAGE
-1 Emer gency/ Servi ce Work

Aut hori zati on

-2 NAVFAC 11014/ 20 Wor k Request
-3 NAVFAC 11013/7 Cost Esti mate
| -4 NAVFAC 11014/ 22 Wor k Aut hori zati on/ Esti mate
-5 NAVFAC 11014/ 30 | nspector's Report
| -6 Use I nspection Guide
| -7 Manpower Availability Summary
| -8 Shop Load Pl an
-9 Shop Load Pl an
| -10 DD 599 Patient's Effects Storage Tag
l-11 NAVMED 6010/ 8 Pati ent's Val uabl es Envel ope
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